View looking across Adams Avenue showing whole building

View looking across Adams Avenue showing county offices on right
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FACILITIES INVENTORY AND NEEDS ASSESSMENT

The purpose of this form is to identify future needs in the context of the department’s anticipated growth over a

period of five years.

DEPARTMENT AGENCY BUILDING ADDRESS FLOOR
Community Recycling Steppacher Adams Avenue 1
Building Scranton PA
ADMINISTRATIVE CONTACT: PHONE:
Marnie Palmer-Deputy (interviewed) 570.963.2017 x 1366
DEPARTMENT FUNCTION SUMMARY: INTERVIEW DATE/ATTENDEES:
Funding from the PA Department of Environmental Protection and 08.28.08 KW/NH
Lackawanna County. 11:30 a.m.
STAFF/EXEC POSITION Check One:
TITLE QTY | Work OPEN CLOSED
Station OFFICE OFFICE
Size (cubicle)
Deputy 1 X
Educational Specialist 1 X
Department of Public Works (no office) 1
Totals | 3 0 2
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ANCILLARY SUPPORT SPACES

(Please check if spaces are currently in your Department/Agency)

V | QUANTITY APPROX 2013 AREA FREQUENCY/
EXISTING EXISTING | PROJECTED S.F. NEED
S.F.
ACCESS TO PUBLIC: No

FILE ROOM: Yes

v BREAK ROOM: Yes
v STORAGE ROOM: Full of
educational materials
v COPY ROOM: No
Vv CONFERENCE ROOM:
Shared

WAITING AREA: No

RECEPTION COUNTER: No

PUBLIC WORK AREA : No

TOILET ROOMS
(MEN/WOMEN) : Single
Private

SERVER ROOM: Shared

*All shared spaces within one area.

SPECIAL REQUIREMENTS

(Please specify spaces)

V | QUANTITY | APPROX. 2013 AREA
EXISTING | PROJECTED
S.F. S.F.

Garage for body truck
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ACCESS / ADJACENCY REQUIREMENTS

(Following is a list of departments or adjacencies
that should be in proximity of the Department/Agency)

INDIRECT ACCESS

1. Heritage Valley

2. Planning and Economic
Development

3. Department of Public
Works

4. Roads and Bridges

Recycling

Direct Access:
n/a

Indirect Access:

Heritage Valley/Planning/Public
Works/Roads and Bridges
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e Recycling needs space for “bin” storage. Currently there is a small space that is utilized. Current
storage is on Adams Avenue.

o They will need (6) more employees. They will need (4) DPW Recycling Laborers and (2) clerical
workers.

e A garage will be needed for a recycling truck they have just submitted a grant for. This truck will
be taken care of by Department of Public works.

e They currently have a “recycling” car that requires a parking spot next to the office. Car is used
frequently and should be accessible.
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FACILITIES INVENTORY AND NEEDS ASSESSMENT

The purpose of this form is to identify future needs in the context of the department’s anticipated growth over a

period of five years.

DEPARTMENT AGENCY BUILDING ADDRESS FLOOR
Human Services Veterans Steppacher Adams Avenue 1
Affairs Building Scranton, PA
ADMINISTRATIVE CONTACT: PHONE:
Hal Donahue-Director(Interviewed) 570.963.6778 ext. 1894
DEPARTMENT FUNCTION SUMMARY: INTERVIEW DATE AND TIME:
.27.
Offer services and benefits for County veterans and their 8-8007aori
families. KW/NH
STAFF/EXEC POSITION Workstation Check One:
TITLE QTy OPEN C.)FFICE CLOSED OFFICE
(cubicle)

Director X**
Service Officer 3 X*
Veteran Administrative 1 X
Assistant
TOTALS 5 4 1
* With access to a closed office
** Likes open office
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ANCILLARY SUPPORT SPACES

(Please check if spaces are currently in your Department/Agency)
APPROX
QUANTITY 2013
v EXISTING AREA
EXISTING SE PROJECTED S.F.
v 1 ACCESS TO PUBLIC? Yes. Including
Handicap Access
l 1 FILE ROOM 29 Cabinets
\ 1 BREAK ROOM Shared with Recycling.
\ 1 STORAGE ROOM In Basement- Large
COPY ROOM
1. Fits 6 people
l 2 CONFERENCE ROOM ,
2. Fits 10 people
WAITING AREA No.
RECEPTION COUNTER Not necessary.
PUBLIC WORK AREA Not necessary.
J ) TOILET ROOMS Separate public and
(MEN/WOMEN) private.
SERVER ROOM (IT CLOSET)  None. In open area.
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SPECIAL REQUIREMENTS

(Please specify spaces)

APPROX. 2013 AREA
V | QUANTITY | EXISTING PROJECTED
S.F. S.F.
WAITING AREA: Need to hold 5
Currently does not exist people
LOADING DOCK: Must Have

For Storage Room

Downsizing: Will
need to be reduced

FILE ROOM by half.
Must have Solider
Burial Records
Want people off
SECURITY SYSTEM streets. Walk-In

traffic desirable

CONFERENCE ROOM

One for private
meetings needed

ACCESS / ADJACENCY REQUIREMENTS

(Please list below other departments or adjacencies
that should be in proximity of your Department/Agency)

DIRECT ACCESS

1. Register of Wills- Within
(Proof from being in war)

2. Veterans

3. Affairs

INDIRECT

1.

2.

NEAR

(Social Services)

1. Halfway House Indirect Access

2. Teresa Osborne

[ the BURKAVAGE DESIGN ASSGEIATE@
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- Outreach: largest problem

- 80% of Veterans don’t see the office in its current location. Need better visibility.
- 30% of homeless are Veterans

-Should have a conference room for private meetings

-No Parking

-Limited wheelchair access

-Limited visibility

-Starting TV Show with Marywood: Information for Veterans

Will need 2 more offices:

1. Economic Development Office: Funding available for veterans to start a business 2. Education
Office

the BURKAVAGE DESIGN ASSCLIATES
Palulnbo ARCHITECTURE ENGINEERING INTERIOR DESIGN
grou

e & Acker Associates, Inc.

Z-Veterans Affairs Summary Palumbo.doc



LN NI
14 111 hl'lll Kl "1|

FACILITIES INVENTORY AND NEEDS ASSESSMENT — SITE / CIVIL

Reference Name / Address Municipality On-Site Parking
AA Trolley Museum, Cliff St Scranton Yes
Total On-Site Parking Stalls Total Handicap Stalls Number of Loading Docks

ADA Accessibility to Building, Notes

Yes

Public Transportation Distance (Location)

Bus, COLTS 5 blocks (100 Wyoming Ave)

Utility Services (Provider) Monthly Bill, or included as part of lease
Electric (PPL)

Gas (UGI)

Water (PA American Water)

Sanitary Sewer (Scranton Sewer Authority)

Phone (Verizon)

Data (Comcast)

Notes, site condition, etc.
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View of entrance to museum

View of museum from the side

TROLLEY
MUSEUM
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FACILITIES INVENTORY AND NEEDS ASSESSMENT

The purpose of this form is to identify future needs in the context of the department’s anticipated growth over a

period of five years.

DEPARTMENT AGENCY BUILDING ADDRESS FLOOR
Education and The Office of Arts and Trolley Museum Cliff Street 1

Arts Culture Scranton, PA

ADMINISTRATIVE CONTACT: PHONE:

Maureen McGuigan-Deputy (Interviewed)

570.963.6590 ext. 1894

DEPARTMENT FUNCTION SUMMARY:

INTERVIEW DATE AND TIME:

Advocate and support high quality arts opportunities and

08.27.08
programs for people of all ages throughout Lackawanna 10:00 a.m
County. Provides services to artists and arts organizations and ' o
make grants to artists and arts organizations. Also supports KW/NH
Trolley Museum.
STAFF/EXEC POSITION Workstation Check One:
NAME Qry OPEN QFFICE CLOSED OFFICE
(cubicle)
Trolley Museum Manager. 1 11’ x 10-6" X*
Ticketing/ Retail: Coal Mine , .
& Trolley Museum™** ! 157x 106 X
Intern X
Deputy 1 12’ x 20’ X
Library
TOTAL 4 2 2
e *Needs to be closed office.
e  **Reports to Chief of Staff.
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TROLLEY BUILDING: (must stay)

STAFF/EXEC POSITION Workstation
NAME QTY

Sherri: Full-Time. 1 Desk.
Woman: Full-Time. 1 Desk.
Lou: Maintenance.

Full-Time. 5 Desk
Volunteers (5 or 6 at a time). Not paid. 10

Library Committee.

Parking Lot Attendants: Stadium: Full- )

Time. Paid by County

ANCILLARY SUPPORT SPACES

(Please check if spaces are currently in your Department/Agency)
QUANTITY S(ITSPE%)((S 2013 AREA
EXISTING SE PROJECTED S.F.
ACCESS TO PUBLIC? Yes.
FILE ROOM Yes. Grant Applications.
BREAK ROOM Yes.
12’ x 18’ STORAGE ROOM Closet- Arts & Culture. Shares
Storage space w/ Trolley.
COPY ROOM In Library. Part of Trolley.
CONFERENCE ROOM 1 Large- 25 People; 50 people for
grant workshops.
WAITING AREA No. Not Needed.
RECEPTION COUNTER No. Not Needed.
PUBLIC WORK AREA No. Not Needed.
TOILET ROOMS
Public & Private.
(MEN/WOMEN) ublic rivate
SERVER ROOM (IT
CLOSET)
the BURKAVAGE DESIGN  ASSCLIATES
Pa_[u_l O ARCHITECTURE ENGINEERING INTERIOR DESIGN

Acker Associates, Inc.

AA-Officeof Arts and Culture-Summary Palumbo.doc




SPECIAL REQUIREMENTS

(Please specify spaces)

APPROX. 2013
V | QUANTITY | EXISTING PROJECTED AREA
S.F. S.F.
Bike Racks.
Librar Open to Public; Part of
v Trolley Museum.
Archives. Trolley- On 2" Floor.
More exhibit space. 4" Bay.

ACCESS / ADJACENCY REQUIREMENTS

(Please list below other departments or adjacencies
that should be in proximity of your Department/Agency)

DIRECT ACCESS

1.

2.

3.

INDIRECT

1. Controller’s Office.

2. Office Services- For Mail
Drop-off.

3. Liz Randol- Cabinet Meetings
(once a month).

&*°

Office of Arts
and Culture.

Direct Access

Indirect Access:
Controller’s Office;
Office Services; Liz
Randol

NEAR

1.

2.

3.
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GENERAL NOTES AND OBSERVATIONS:

=Trolley Museum volunteers come on Wednesday s; lots of chaos.

«No Privacy: Need to have a degree of separation.

«5$500,000 subsidized: $194,000 April-October; Reduced to $178,000 Friday/ Sunday.
=Have to pay railroad $25,000/month to run the car.

=Staffing depends on the season.

=Always have 1 full-time desk employee.

* Gina Jarbola: Was in Admin Building; Back and forth with coal mine.

= Parking not a problem.

= Upstairs: Donna Dougherty and Paula Ushock (good partnership).

= Trolley: Attraction or Museum?

Notes: Office of Arts and Culture- Does not pay rent; On Federal property.

- Leaves at 4:00pm; Uses Steamtown Security and attends Steamtown meetings (partnership).
- No Historic Facilities.

- Bureau runs Visitor’s Center (relationship with County); State Grants.

FIVE YEAR PROJECTIONS:
Building: - Not increasing, or with some small reduction.

- Has become a community space.
Arts & Culture: -1 more person in five years.

- Likes to have interns; currently only has one physical space.
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