








Reference | Name / Address Municipality On-Site Parking
W-2 St Rose Academy Conservation District | Mayfield Yes

Total On-Site Parking Stalls Total Handicap Stalls Number of Loading Docks
1

ADA Accessibility to Building, Notes

Yes

Public Transportation Distance (Location)

Bus, COLTS ? Miles (100 Wyoming Ave)

Utility Services (Provider)

Monthly Bill, or included as part of lease

Electric (PPL)

Gas (UGI)

Water (PA American Water)

Sanitary Sewer (Scranton Sewer Authority)

Phone (Verizon)

Data (Comcast)

County Network (Lackawanna County)

Notes, site condition, etc.
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View of building looking south

View of building looking north showing loading dock
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FACILITIES INVENTORY AND NEEDS ASSESSMENT — SITE / CIVIL

Reference Name / Address Municipality On-Site Parking

W-1 St Rose Academy Mayfield Yes

Domestic Relations
Total On-Site Parking Stalls Total Handicap Stalls Number of Loading Docks
1

ADA Accessibility to Building, Notes
Yes
Public Transportation Distance (Location)
Bus, COLTS ? Miles (100 Wyoming Ave)
Utility Services (Provider) Monthly Bill, or included as part of lease
Electric (PPL)
Gas (UGI)

Water (PA American Water)

Sanitary Sewer (Scranton Sewer Authority)

Phone (Verizon)

Data (Comcast)

County Network (Lackawanna County)

Notes, site condition, etc.
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View of north side showing signs directing visitors to domestic relations
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The purpose of this form is to identify future needs in the context of the department’s anticipated growth over a

period of five years.

DEPARTMENT AGENCY BUILDING ADDRESS FLOOR
Conservation St. Rose Acadamy | Mayfield 1
District

ADMINISTRATIVE CONTACT: PHONE:

Ernest Keller-Director Interviewed

570.963.6721

DEPARTMENT FUNCTION SUMMARY:

INTERVIEW DATE/ATTENDEES:

Department 623 Soil Conservation-Agricultural Service Center | 09.11.08 KW/NH
10:30-11:30
STAFF/EXEC POSITION Workstation | Check One:
TITLE QTY OPEN OFFICE CLOSED OFFICE
(cubicle)
Receptionist 1 X
Manager 1 X
Technician | 1 X
Technician Il 1 X
Chesapeake Bay Technician 1 X
Chesapeake Bay Engineer 1 X
Watershed Specialist 1 X
District Education Specialist 1 X
Farmland Preservation Specialist 1
VISTA 1 X
Totals | 10
the BURKAVAGE DESIGN  ASSGLIATES
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FACILITIES INVENTORY AND NEEDS ASSESSMENT

The purpose of this form is to identify future needs in the context of the department’s anticipated growth over a
period of five years.

DEPARTMENT AGENCY BUILDING ADDRESS FLOOR

Human Services Domestic Relations Saint Rose Mayfield 1
Academy

ADMINISTRATIVE CONTACT: PHONE:

Patrick Luongo-Director (Interviewed) 570.963.6721

DEPARTMENT FUNCTION SUMMARY: INTERVIEW DATE AND TIME:
Handles non-violent, civil procedures between spouses as well | 09.11.08 NH/KW
as parents and children. 10:00 a.m.
STAFF/EXEC POSITION Workstation Check One:
TITLE QTyY OP(EEb?CI;Z;CE CLOSED OFFICE
Director 1 X
Assistant Director 1 X
Officer 15 X
Secretary 2 X
Clerk Typist 11
Receptionist 1
Location 2
Intake 3
Warrant Clerk 1 X
Fiscal Clerk 1 X
File Clerk 1 X File Room
Court Stenographer 1 X
Master 1* *Excluded in count since it is court related and in Admin Building.
Bookkeeping Clerks 2 **4 addl. staff are X
Warrant Officer R e s R B
TOTAL 43% in total. 16 27
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ANCILLARY SUPPORT SPACES

(Please check if spaces are currently in your Department/Agency)
APPROX
QUANTITY 2013

v EXISTING EXlssTclNG PROJECTED S.F. AREA

y 1 ACCESS TO PUBLIC? Yes. Not a problem that it
is remote. Bus comes here.

Vv 1 FILE ROOM Yes.

y 1 BREAK ROOM Adequate. No table- just
kitchen.

v 1 STORAGE ROOM Yes-was Master’s room.

0 COPY ROOM No. Scattergd- Office Services is

used for mailers.

' 1* CONFERENCE ROOM Yes.

y 1 WAITING AREA Yes- Sufficient. Seats about
20, usually 10.

' 1 RECEPTION COUNTER Yes. Needed.

0 PUBLIC WORK AREA Not Needed.
v 1 TOILET ROOMS Shared Public & Private-
(MEN/WOMEN) Fine.
' 0 SERVER ROOM (IT CLOSET)  Yes. On state-wide system.
Notes:

FILE ROOM: Takes up 10% of File Room. Roller High-Density. Wants to go paperless, State may get

contract. Maximum amount to keep files is until the child is 18 years old, and still has to keep for 4

years after last action.

*CONFERENCE ROOM: Used by all tenants, however, they do not pay for its use. Need conference room

to accommodate 20 people. It is common to hold meetings for 20 people at a time. Meetings for 35

people are in atrium area, which is a large corridor.

STORAGE ROOM: (1.) Master Room 20'x20" (2.)4'x 30" (3.) 6'x &’

| SPECIAL REQUIREMENTS
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(Please specify spaces)

APPROX.
EXISTING
S.F.

V | QUANTITY

PROJECTED AREA

2013

S.F.

Auditorium- has used it for training 200 people.

ACCESS / ADJACENCY REQUIREMENTS

DIRECT ACCESS

1. Health & Welfare- Intake
Office.

2. Master- Intake.

3. Family Court Room- Not
public hearings.

INDIRECT

1. MH/ MR (by phone).

NEAR

1. Juvenile Probation- Intake.

2. Children & Youth Services-
Intake.

Near: Juvenile
Probation; Children &
.+*¥Youth Services.

Domestic
Relations

Direct Access:
Health & Welfare; Master-

Intake; Family Court

Relations.

Indirect Access:
MH/MR- Intake
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GENERAL NOTES AND OBSERVATIONS:

Special Needs:

< Must have security at door- Deputy at door.

= Metal detectors and panic buttons.

= Security/ Reception/ Intake- Ideal.

= Sensitivity to information- Closed offices are necessary.

Saint Rose Academy:

¢ Director is very pleased with building and location.
« $14,000/ month including utilities
= School maintains space and property.

= 4 areas not in use- open areas; Auditors come and use the areas that are currently
free.

= At this location for 6 years; Was on third floor of courthouse, then 415 N.
Washington.

FIVE YEAR PROJECTIONS:

= 8,500 Cases Open

= Anticipate 5 more people, maximum (3 cubicles, 2 closed office)

the BURKAVAGE DESIGN  ASSGLIATES
!:)all_{]]rrlbo ARCHITECTURE ENGINEERING INTERIOR DESIGN

910

up
Acker Associates, Inc.




ANCILLARY SUPPORT SPACES - Jefferson Ave Location

(Please check if spaces are currently in your Department/Agency)
QUANTITY APPROX 2013 AREA
i EXISTING EXISTING PROJECTED
S.F. S.F.
\4 1 ACCESS TO PUBLIC:
\4 1 FILE ROOM:
v 1 BREAK ROOM:
v 1 STORAGE ROOM:
v 1 SUPPLY ROOM:
v 1 COPY ROOM: hallway
\4 1 CONFERENCE ROOM:
v 1 WAITING AREA:
RECEPTION COUNTER:
PUBLIC WORK AREA:
Common Common TOILET ROOMS
Shared Shared (MEN/WOMEN)
JANITOR’S CLOSET:
SERVER ROOM (IT CLOSET)
*Curr. located in hallway

SPECIAL REQUIREMENTS

(Please specify spaces)
APPROX. 2013
\ QUANTITY EXISTING PROJECTED AREA
S.F. S.F.
the BURKAVAGE DESIGN  ASSGLIATES
Pa_[u_rr]bo ARCHITECTURE ENGINEERING INTERIOR DESIGL.\'
group

Archi
nterior Designers

Acker Associates, Inc.

Conservation District-Summary.doc




ACCESS / ADJACENCY REQUIREMENTS

(Please list below other departments or adjacencies
that should be in proximity of your Department/Agency)

DIRECT ACCESS
1.Must be centrally located
within Lackawanna County

Conservation
District

Direct Access:
n/a

Indirect Access:

N/A
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GENERAL NOTES AND OBSERVATIONS:
e They do have a rental off-site storage garage. They must keep files for 7 years.

e They are not linked to county phone system. They are using USDA Federal phone line.

e They could use drawing layout space. There is no where currently to use as a workspace.

FIVE YEAR PROJECTIONS:
e 2013 they may have another person possibly.

e They require a conference room adequate for 12-15 people. They can share with multiple

departments.

e They need a garage sufficient to house farm equipment. Currently farm equipment is stored

in at a farm in Newton.
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ACILITIES INVENTORY AND NEEDS ASSESSMENT — SITE / CIVIL

F
Reference Name / Address Municipality On-Site Parking
X Scranton Electric Bldg linden St Scranton no
Total On-Site Parking Stalls Total Handicap Stalls Number of Loading Docks
0

ADA Accessibility to Building, Notes

Yes

Public Transportation

Distance (Location)

Bus, COLTS

3 blocks (100 Wyoming Ave)

Utility Services (Provider)

Monthly Bill, or included as part of lease

Electric (PPL)

Gas (UGI)

Water (PA American Water)

Sanitary Sewer (Scranton Sewer Authority)

Phone (Verizon)

Data (Comcast)

County Network (Lackawanna County)

Notes, site condition, etc.
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View looking up to show upper floors

the BURKAVAGE DESIGN ASSGTIATES
Palmnbo ARCHITECTURE ENGINEERING INTERIOR DESIGN
group

o Acker Associates, Inc.




FACILITIES INVENTORY AND NEEDS ASSESSMENT

The purpose of this form is to identify future needs in the context of the department’s anticipated growth over a

period of five years.

DEPARTMENT AGENCY BUILDING ADDRESS FLOOR
County Government | Controller Scranton Electric | Linden Street 1
Building

ADMINISTRATIVE CONTACT:

PHONE:

Ken McDowell- Controller
Interviewed: Beth Hopkins

570.963.6726 x 1660

DEPARTMENT FUNCTION SUMMARY:

INTERVIEW DATE/ATTENDEES:

Review all invoices for entire county for review and approval 08.1.08 9:30 KW/NH

STAFF/EXEC POSITION Workstation | Check One:

TITLE Qrty OPEN OFFICE CLOSED OFFICE

(cubicle)

Receptionist 1 X

Accounts payable 5 X

Auditor (Field) 1 X

Deputy Controller 1 X

Audit Supervisor (Internal) 1

Controller 1 X

Guardianship Auditor 1 X

Pension Specialist 2 (2)x

Office Manager 1 X
Totals | 14 - 7 7

ANCILLARY SUPPORT SPACES - Jefferson Ave Location

(Please check if spaces are currently in your Department/Agency)
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QUANTITY APPROX 2013 AREA
EXISTING EXISTING PROJECTE
S.F. DS.F.
1 ACCESS TO PUBLIC: Yes.
1 144 FILE ROOM:
1 72 BREAK ROOM:
STORAGE ROOM:
SUPPLY ROOM:
COPY ROOM:
CONFERENCE ROOM:
WAITING AREA:
1 RECEPTION COUNTER: Single workstation
1 PUBLIC WORK AREA:
unisex unisex TOILET ROOMS
(MEN/WOMEN)
JANITOR’S CLOSET:
SERVER ROOM (IT CLOSET)

SPECIAL REQUIREMENTS

(Please specify spaces)
APPROX. 2013
QUANTITY EXISTING PROJECTED AREA
S.F. S.F.
the BURKAVAGE DESIGN ASSCLIATES
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ACCESS / ADJACENCY REQUIREMENTS

(Please list below other departments or adjacencies
that should be in proximity of your Department/Agency)

DIRECT ACCESS

1Treasurer

2.Revenue & Finance

Direct Access:
Treasurer, Revenue &
Finance, &

3. Purchasing

Purchasing

4.

Indirect Access:

n/a

GENERAL NOTES AND OBSERVATIONS:

(" the BURKAVAGE DESIGN ASSGLIATES
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e Controller currently has storage in administration basement which is full. Square footage to
be determined.

e There are (15) existing 4 drawer file cabinets next to accounts payable. They hold files for (3)
years then they go into offsite storage. These files are adequate.

e  Existing cubical partitions are only 36”H. They would like these to be 5'H.
e Current toilet room facilities are limited (one unisex).

e They requested a break room which could seat (8).

e The current auditor area is limited.

e Current file room which is adjacent to space off of corridor is full. This space is currently
18x8.

FIVE YEAR PROJECTIONS:

e Beth Hopkins predicted that they would need two more auditors.

e Need a separate file room for pension file storage. This space must be locked because of
confidential human resource information.

e A conference room for 10-15. This room would serve as retirees to get interviewed and give
private information, auditors could use this as need for audits, and they could have bid
openings within there own office.

the BURKAVAGE DESIGN ASSGCIATES
Pall”nbo ARCHITECTURE ENGINEERING INTERIOR DESIGMN
SIoup

rior D

Acker Associates, Inc.




FACILITIES INVENTORY AND NEEDS ASSESSMENT

The purpose of this form is to identify future needs in the context of the department’s anticipated growth over a

period of five years.

DEPARTMENT AGENCY BUILDING ADDRESS FLOOR
Assessment and Tax Claims Scranton Electric Linden Avenue 3
Taxes Scranton, PA

ADMINISTRATIVE CONTACT:

PHONE:

Ron Koldjeski-Deputy.
Kathy Chelland- Interviewed.

570.963.6734 ext. 1640

DEPARTMENT FUNCTION SUMMARY:

INTERVIEW DATE AND TIME:

Collects all county, school, borough, township and city 08.21.08
. . o . 9:00 a.m.
delinquent taxes. Receives 5% commission on all taxes it
collects. KW/NH
STAFF/EXEC POSITION ‘ Workstation Check One:
TITLE Qry OPEI.“ OFFICE CLOSED OFFICE
(cubicle)
Administrative Assistant 1 X
Clerk X
Deputy Director 1 X
(Retired- not sure if replacing)
TOTALS 6 4 2
the BURKAVAGE DESIGN ASSGLIATES
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ANCILLARY SUPPORT SPACES

(Please check if spaces are currently in your Department/Agency)

, | auaniry | BPROR
EXISTING SE

2013
PROJECTED S.F.

AREA

ACCESS TO PUBLIC?

Yes. ADA Accessible.

FILE ROOM*

Central, in middle. Going
paperless.

BREAK ROOM

Have with File Room.

STORAGE ROOM

No other space. Shelves in
Break Room & small closet.

COPY ROOM

No- Floating.

CONFERENCE ROOM

No. Would like one.

WAITING AREA

Yes. Larger needed. 4-5
people.

RECEPTION COUNTER

Yes. Bays not needed.
Separation not needed.

PUBLIC WORK AREA

Not Needed.

TOILET ROOMS
(MEN/WOMEN)

Public on floor.

SERVER ROOM (IT CLOSET)

County.

* Print shop does digital and scanner.

X-3 Tax Claims-Summary Palumbo.doc

SPECIAL REQUIREMENTS
(Please specify spaces)
APPROX. 2013
V | QUANTITY | EXISTING PROJECTED AREA
S.F. S.F.
No auditors- only Development of
Revenue and Finance.
[ the BURKAVAGE DESIGN ASSGLCIATES
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Security Needed.

ACCESS / ADJACENCY REQUIREMENTS

(Please list below other departments or adjacencies
that should be in proximity of your Department/Agency)

DIRECT ACCESS

1. Assessor’s Office

2. Treasurer’s Office.

3.

4.

Direct Access:
Assessor’s Office;
Treasurer’s Office.

INDIRECT

1.

2.

Indirect Access

NEAR

Single Tax Office?
Hotel Property Tax?

Revenue and Finance? NO

Same Building: = Single-Tax Office. e Treasurer.

« Controller’s. e Tax Claims.
e ASsessor.
[,I]e BURKAVAGE DESIGN ASSGEIATE@
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= No security- was robbed personally.

* Hotel Property tax was supposed to move to Tax Claims.

* Stable- no growth.

* Doubts increase.
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FACILITIES INVENTORY AND NEEDS ASSESSMENT

b

S
.

The purpose of this form is to identify future needs in the context of the department’s anticipated growth over a

period of five years.

DEPARTMENT AGENCY BUILDING ADDRESS FLOOR
County Government | Recorder of Wills, Scranton Electric | Linden Street 4
Orphans Court, and | Building
Marriage License
ADMINISTRATIVE CONTACT: PHONE:

Linda Munley 570963.6702
DEPARTMENT FUNCTION SUMMARY: INTERVIEW DATE/ATTENDEES:
07.28.08 2:00 KW/NH/SH
STAFF/EXEC POSITION Workstation | Check One:
TITLE Qry OPEN OFFICE CLOSED OFFICE
(cubicle)
Registar of Wills 1 X
Marriage License 2 X
Clerk | — Orphans Court 1 X
Clerk Il 3 X
Totals 7 - 4 3
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ANCILLARY SUPPORT SPACES - Jefferson Ave Location

(Please check if spaces are currently in your Department/Agency)

QUANTITY APPROX 2013 AREA
EXISTING EXISTING PROJECTE
S.F. DS.F.
1 ACCESS TO PUBLIC: Yes. Always.
FILE ROOM: dead files
830 (dead) could be moved offsite,
1 360 (active) closed need to be onsite
900(closed) for reference
160 (adoption) Adoption files must be
secure
1 BREAK ROOM:
1 STORAGE ROOM:
1 120 SUPPLY ROOM:
COPY ROOM:
1 208 CONFERENCE ROOM:
1 120 WAITING AREA:
1 RECEPTION COUNTER:
1 1788 PUBLIFI WORK AREA:
including clerk cubical
Common Common TOILET ROOMS
Shared Shared (MEN/WOMEN)
JANITOR'’S CLOSET:
SERVER ROOM (IT CLOSET)

SPECIAL REQUIREMENTS

(Please specify spaces)

APPROX. 2013
QUANTITY EXISTING PROJECTED AREA
S.F. S.F.
the BURKAVAGE DESIGN ASSCLIATES
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ACCESS / ADJACENCY REQUIREMENTS

(Please list below other departments or adjacencies
that should be in proximity of your Department/Agency)

DIRECT ACCESS

1Deeds

2.Clerk of Judicial Records

3. Orphans Court-Family Court

Register of
Wills

Direct Access:
Clerk of Judicial

Records, Recorder of
Deeds & Family Court

Indirect Access:

Tax Claim & Treasurer

4.
the BURKAVAGE DESIGN  ASSGLIATES
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GENERAL NOTES AND OBSERVATIONS:

Wills currently has storage at 325 Wyoming. Square footage to be determined.
All clerks shall be in cubical that are easily accessible by the public for questions.
The reception counter shall be central.

There is a safe which holds all collected monies. This safe should be out of the public eye,
although accessible by clerks for security purposes.

There should be a copier central to reception and the public computer station.

FIVE YEAR PROJECTIONS:

“Active” files in file room needs to be expanded. This room shall be able to hold (55) fifty
five (4) drawer file cabinets. All are secure files which must remain onsite.

Registrar office currently has a small conference which is needed when attorneys use
existing small conference for meetings.

Adoptions file room must be a secure file room. They predicted five more (4) drawer file
cabinets will be added. These files are kept forever.

Marriage license office needs to be (2) separate offices. Confidentiality is of utmost
importance. There should be a public access computer within this room.

There is currently one public access station. There shall be (2) more of these stations
planned.
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FACILITIES INVENTORY AND NEEDS ASSESSMENT

e

The purpose of this form is to identify future needs in the context of the department’s anticipated growth over a

period of five years.

DEPARTMENT AGENCY BUILDING ADDRESS FLOOR
Community Planning & Economic Scranton Linden Street 5th
Development Electric
ADMINISTRATIVE CONTACT: PHONE:
Harry Lindsay - Director
DEPARTMENT FUNCTION SUMMARY: INTERVIEW DATE/ATTENDEES:
Mapping, sub-division, Lackawanna community development 08.08.08 KW/BB
programming. 11:00 a.m.
STAFF/EXEC POSITION Check One:
TITLE QTY | Work OPEN CLOSED
Station OFFICE OFFICE
Size (cubicle)
Director 1 X
Regional Planning Manager 1 X
Assistant Planner 2 X
Planning Manager 1 X
Transportation Planning Manager 1 X
Clerk X
Totals | 6 0 6
the BURKAVAGE DESIGN ASSGLIATES
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ANCILLARY SUPPORT SPACES

(Please check if spaces are currently in your Department/Agency)
\ QUANTITY APPROX 2013 AREA FREQUENCY/
EXISTING EXISTING | PROJECTED S.F. NEED
S.F.
v * ACCESS TO PUBLIC: Constant/Daily
FILE ROOM:
BREAK ROOM:
v 1 174 STORAGE ROOM: Shared
with storage room
Vv 1 *264 COPY ROOM: Central
Vv 1 180 CONFERENCE ROOM:
WAITING AREA
Vv 1 * RECEPTION COUNTER:
PUBLIC WORK AREA
TOILET ROOMS
(MEN/WOMEN)
SERVER ROOM (IT CLOSET)

*All shared spaces within one area.

SPECIAL REQUIREMENTS

(Please specify spaces)

V | QUANTITY | APPROX. 2013 AREA
EXISTING | PROJECTED
S.F. S.F.
the BURKAVAGE DESIGN  ASSGLIATES
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ACCESS / ADJACENCY REQUIREMENTS

(Following is a list of departments or adjacencies
that should be in proximity of the Department/Agency)

DIRECT ACCESS

1. Tax Assessors

2. Community & Economic
Development

3. Government and
Community Affairs

4. Redevelopment
Authority

5. Tax Claim

6. Recorder of Deeds

the BURKAVAGE DESIGN ASSCCIATES
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e Copy, map storage, receptionist, public area is very inefficient. This area is used by the public to
research zoning books and it is not contusive to this.

e (1) Transportation Planner will be needed
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FACILITIES INVENTORY AND NEEDS ASSESSMENT

The purpose of this form is to identify future needs in the context of the department’s anticipated growth over a
period of five years.

DEPARTMENT AGENCY BUILDING ADDRESS FLOOR
Community Community Development, Scranton Linden Street 5th
Governmental and Electric

Community Affairs, Regional
Planning Commission &
Redevelopment Authority
ADMINISTRATIVE CONTACT: PHONE:
Harry Lindsay - Director

DEPARTMENT FUNCTION SUMMARY: INTERVIEW DATE/ATTENDEES:
Mapping, sub-division, Lackawanna community development 08.08.08 KW/BB
programming. 11:00 a.m.
STAFF/EXEC POSITION Check One:
TITLE QTY | Work OPEN CLOSED
Station OFFICE OFFICE
Size (cubicle)
Compliance Manager 1 X
Fiscal Manager 1 X
Deputy Director 2 X
Housing Coordinator 1 X
Contract Manager 1 X
Housing Fin Analyst 1 X
Housing Rehab Specialist 1 X
Business Consultant 1 X
Senior Business Consultant 1 X
Administrative Assistant 1 X
Totals | 11 1 10
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ANCILLARY SUPPORT SPACES

(Please check if spaces are currently in your Department/Agency)
\ QUANTITY APPROX 2013 AREA FREQUENCY/
EXISTING EXISTING | PROJECTED S.F. NEED
S.F.
Vv 1 ACCESS TO PUBLIC: Constant/Daily
v 1 336 FILE ROOM:
v 1 BREAK ROOM: conference
is utilized
Vv 1 STORAGE ROOM:
Vv 1 120 COPY ROOM: Central
Vv 1 280 CONFERENCE ROOM:
Vv 1 WAITING AREA
Vv 1 RECEPTION COUNTER:
PUBLIC WORK AREA
TOILET ROOMS
(MEN/WOMEN)
SERVER ROOM (IT CLOSET)

SPECIAL REQUIREMENTS

(Please specify spaces)
V | QUANTITY | APPROX. 2013 AREA
EXISTING | PROJECTED
S.F. S.F.

v 1 196 GIS Center
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ACCESS / ADJACENCY REQUIREMENTS

(Following is a list of departments or adjacencies
that should be in proximity of the Department/Agency)

DIRECT ACCESS

1. Tax Assessors

2. Community & Economic
Development

3. Government and
Community Affairs

4. Redevelopment
Authority

5. Tax Claim

6. Recorder of Deeds

the BURKAVAGE DESIGN ASSCCIATES
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o A conference room could be shared with Tax appeals.

e Filing is limited. All documents are required to be kept for 3 years.

e GIS System will be running and will need to be staffed. Director predicts (1) GIS manager and (2)
Assistants. TOTAL OF 3

the BURKAVAGE DESIGN ASSGLIATES
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FACILITIES INVENTORY AND NEEDS ASSESSMENT

e

The purpose of this form is to identify future needs in the context of the department’s anticipated growth over a

period of five years.

DEPARTMENT AGENCY BUILDING ADDRESS FLOOR
County Government | Tax Assessment/ Scranton Linden Street 6th
Appeals Electric

ADMINISTRATIVE CONTACT:

PHONE:

Deputy Director — John Foley

570.963.6728

DEPARTMENT FUNCTION SUMMARY:

INTERVIEW DATE/ATTENDEES:

Discover, seek out, and Assess property in Lackawanna County | 08.01.08 KW/NH
10:30 a.m.

STAFF/EXEC POSITION Check One:

TITLE QTY | Work OPEN CLOSED
Station OFFICE OFFICE
Size (cubicle)

Clerk | 3 X

Mapper 1 X

Sub-Assessor 5 X

Deputy Director 2 X*

CRT Operator 1 X

Map Specialist 5 X

GIS Map Specialist 1 X

Totals | 18 16 2

*Deputy Directors shall have small conference table within closed office for drawing layouts and
meeting and project review space.

the
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ANCILLARY SUPPORT SPACES

(Please check if spaces are currently in your Department/Agency)

Vv QUANTITY APPROX 2013 AREA FREQUENCY/
EXISTING EXISTING | PROJECTED S.F. NEED
S.F.
Vv ACCESS TO PUBLIC: Constant/Daily
v FILE ROOM: See Notes below.
v 1 144 BREAK ROOM:
v 1 8 STORAGE ROOM: paper
pens etc
COPY ROOM: Central
v CONFERENCE ROOM: See Notes below.

WAITING AREA

10 people

RECEPTION COUNTER:

Secure and locked.

PUBLIC WORK AREA

TOILET ROOMS
(MEN/WOMEN)

SERVER ROOM (IT CLOSET)

SPECIAL REQUIREMENTS

(Please specify spaces)

V | QUANTITY | APPROX. 2013 AREA
EXISTING | PROJECTED
S.F. S.F.
v 1 192 Mapping Room
the BURKAVAGE DESIGN  ASSGLIATES
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ACCESS / ADJACENCY REQUIREMENTS

(Following is a list of departments or adjacencies
that should be in proximity of the Department/Agency)

DIRECT ACCESS

1. TaxClaim

2. Recorder of Deeds

3. Appeals

4. Planning
INDIRECT

1. 441 Wyoming- Single Tax

NEAR

Tax Assessor
& Appeals

Direct Access:
1. Tax Claim, Recorder

of Deeds, Appeals, and

Planning

Indirect Access:

1. Single Tax

the BURKAVAGE DESIGN ASSCCIATES
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GENERAL NOTES AND OBSERVATIONS:

Current Sub-Assessors have overly large desk areas. These areas shall be cut down because
Assessors are only in this office a couple of hours a week.

Map Specialists need larger desk area. Their current layouts are not sufficient for drawing
layouts.

Assessor’s office currently has storage in the basement of Administration Building,
approximately 250 square feet.

There is storage at 325 Wyoming. Square footage to be determined.
There is storage at the 344 Adams Avenue (Scartelli Building). Square footage to be determined.

Current receptionist space is very large. Space could be consolidated.

FIVE YEAR PROJECTIONS:

Two Map Specialists and two tile searchers will be needed.

A larger conference room is necessary for Appeals. 6-8 people are in this room at the same time
for appeals which last one full day every two weeks. Typically 30 appeals are scheduled.

Public Reception counter needs to be enlarged so that there is adequate space for 42” x 36”
drawing layouts.

They need a waiting area to hold a capacity of 32-38 people. This waiting area will be populated
when appeals court is being held.

A storage/file area shall be central to this department. This would be used for tax cards, map
storage and drawing layout space.

the BURKAVAGE DESIGN ASSCCIATES
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FACILITIES INVENTORY AND NEEDS ASSESSMENT

The purpose of this form is to identify future needs in the context of the department’s anticipated growth over a

period of five years.

DEPARTMENT AGENCY BUILDING ADDRESS FLOOR
County Government | Treasurer’s Office Scranton Electric | Linden Street 6
Building
ADMINISTRATIVE CONTACT: PHONE:
DEPARTMENT FUNCTION SUMMARY: INTERVIEW DATE/ATTENDEES:
Accounting, real estate tax collection, and all county 08.05.08 11:30 KW/BB
withdraws/deposits. All licensing (dog, fish ,hunting)
STAFF/EXEC POSITION Workstation | Check One:
TITLE Qry OPEN OFFICE CLOSED OFFICE
(cubicle)
Treasurer 1 X
Accountant 3 X
License Book Keeper 1 X
Collection of Taxes/Sales of License 2 X
Deputy Treasurer 2 X
Totals 9 - 6 3

*Located at 537 Wyoming Avenue Site

the BURKAVAGE DESIGN ASSGTIATES
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ANCILLARY SUPPORT SPACES - Jefferson Ave Location

(Please check if spaces are currently in your Department/Agency)
QUANTITY APPROX 2013 AREA
i EXISTING EXISTING PROJECTED
S.F. S.F.
' 1 ACCESS TO PUBLIC: Yes. Always.
\4 1 FILE ROOM
BREAK ROOM:
\4 1 STORAGE ROOM:
412
\4 1 SUPPLY ROOM:
COPY ROOM:
CONFERENCE ROOM:
\4 1 WAITING AREA:
420
\4 1 RECEPTION COUNTER:
PUBLIC WORK AREA:
Common Common TOILET ROOMS
On floor.
Shared Shared (MEN/WOMEN)
JANITOR’S CLOSET:
SERVER ROOM (IT CLOSET)
*Curr. located in hallway

SPECIAL REQUIREMENTS

(Please specify spaces)
APPROX. 2013
v QUANTITY EXISTING PROJECTED AREA
S.F. S.F.
1 36” x 48" x5’H Vault
the BURKAVAGE DESIGN  ASSGLIATES
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ACCESS / ADJACENCY REQUIREMENTS

(Please list below other departments or adjacencies
that should be in proximity of your Department/Agency)

DIRECT ACCESS

1.Tax Claim

Near: Commissioners

2.Revenue & Finance

3. Controller —approves checks

4. Payroll Direct Access:
Tax Claim, Revenue
& Finance, Controller,
Payroll.
NEAR Indirect Access:
1. Commissioners —sign
checks N/A
the BURKAVAGE DESIGN  ASSGLIATES
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GENERAL NOTES AND OBSERVATIONS:

e The treasurer’s office needs a conference room for 8-10 people that could be used for
meetings between investment companies, banks, and treasurer employees. These meetings
are frequent and are currently held in the treasurer’s office. This space could also be used
for auditor space.

e Waiting room/Reception Counter needs to be expanded. Due to all the sales, payments, and
transitions that currently happen. There is not sufficient standing room for patrons.

e They currently have storage of files that are located in the Administration Building
Basement. Approximate size given by Ed Karpovich is 250-300 square feet.

FIVE YEAR PROJECTIONS:

e Treasurer’s office could use two more tax collection/sales of licenses employees. Due to the
increase in delinquent taxes, citizens have a chance to pay in increments. This creates more
foot traffic within this office monthly than the typical once a year.

e Conference Room for 8-10 people.
e Break Area for employees

e Treasurer’s office could use a larger vault area due to transitions and petty cash collection
that is accepted. This unit shall be locked and fire safe.

the BURKAVAGE DESIGN ASSCCIATES
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FACILITIES INVENTORY AND NEEDS ASSESSMENT

b

S
.

The purpose of this form is to identify future needs in the context of the department’s anticipated growth over a

period of five years.

DEPARTMENT AGENCY BUILDING ADDRESS FLOOR
County Government | Recorder of Deeds | Scranton Electric | Linden Street 8
Building
ADMINISTRATIVE CONTACT: PHONE:
Evie-Rafalko-McNulty 570963.6775
DEPARTMENT FUNCTION SUMMARY: INTERVIEW DATE/ATTENDEES:
07.30.08 3:30 KW/NH
STAFF/EXEC POSITION Workstation | Check One:
TITLE Qry OPEN OFFICE CLOSED OFFICE
(cubicle)
Recorder of Deeds 1 X
Index/file/scan 10 (7) x (3) x
Totals | 11 - 7 3
the BURKAVAGE DESIGN ASSGTIATES
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ANCILLARY SUPPORT SPACES - Jefferson Ave Location

(Please check if spaces are currently in your Department/Agency)
QUANTITY APPROX 2013 AREA
EXISTING EXISTING PROJECTED
S.F. S.F.
1 ACCESS TO PUBLIC: Yes. Always.
1 FILE ROOM: decreasing
1 64 BREAK ROOM:
1 256 STORAGE ROOM:
1 SUPPLY ROOM:
COPY ROOM:
CONFERENCE ROOM:
1 WAITING AREA: 4 people
1 RECEPTION COUNTER:
PUBLIC WORK AREA:
Common Common TOILET ROOMS
On floor.
Shared Shared (MEN/WOMEN)
JANITOR’S CLOSET:
SERVER ROOM (IT CLOSET)
*Curr. located in hallway

SPECIAL REQUIREMENTS

(Please specify spaces)
APPROX. 2013
QUANTITY EXISTING PROJECTED AREA
S.F. S.F.
1 196 Map room
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ACCESS / ADJACENCY REQUIREMENTS

(Please list below other departments or adjacencies
that should be in proximity of your Department/Agency)

DIRECT ACCESS

1Tax Assessment

2.Planning

3.

4.

INDIRECT

1. TaxClaim
2. Treasurer

Recorder of
Deeds

Direct Access:
Tax Assessment and
Planning

Indirect Access:

Tax Claim & Treasurer
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GENERAL NOTES AND OBSERVATIONS:

Deeds office currently has storage at 325 Wyoming Avenue. Square footage to be
determined.

Deeds has storage at diversified which they pay for out of the State Recorder of Deeds
yearly allowance. These files are temperature control sensitive

All files are being scanned and stored off site.

Recorder of Deeds has small conference in her office that is used for staff meetings. This is
sufficient for their department meetings.

There are (3) index/scan/proof employees that sit at a main reception counter. Open office
with reception counter.

Current public counter area can be consolidated. There is no need for layout space because
everything will be filed electronically.

FIVE YEAR PROJECTIONS:

Currently there are 23 public computer workstations. There will only be a need for 15
workstations in the future.

Current public counter area can be consolidated. There is no need for layout space because
everything will be filed electronically.

There are 5 microfilm reader machines. There will only be a need for 2 of those.

Currently there are title searcher rooms approx 12’x12’. They are complimentary for the
title searchers but these spaces are not mandatory.
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FACILITIES INVENTORY AND NEEDS ASSESSMENT — SITE / CIVIL

Reference Name / Address

Municipality On-Site Parking

Y Scranton Life Bldg. Spruce St

Scranton No

Total On-Site Parking Stalls Total Handicap Stalls Number of Loading Docks

ADA Accessibility to Building, Notes

Yes

Public Transportation

Distance (Location)

Bus, COLTS 2 blocks (100 Wyoming Ave)

Utility Services (Provider) Monthly Bill, or included as part of lease
Electric (PPL)

Gas (UGI)

Water (PA American Water)

Sanitary Sewer (Scranton Sewer Authority)

Phone (Verizon)

Data (Comcast)

County Network (Lackawanna County)

Notes, site condition, etc.
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View of building looking along Spruce St
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FACILITIES INVENTORY AND NEEDS ASSESSMENT

The purpose of this form is to identify future needs in the context of the department’s anticipated growth over a

period of five years.

DEPARTMENT AGENCY BUILDING ADDRESS FLOOR

Parks and Lackawanna Heritage Scranton Life Spruce Street

Recreation valley Buildin Scranton, PA >
Authority & !

ADMINISTRATIVE CONTACT:

PHONE:

Natalie Solfanelli-Executive Director(Interviewed)

570.963.6730 ext. 8208

DEPARTMENT FUNCTION SUMMARY:

INTERVIEW DATE AND TIME:

Assist with local officials and planners with grants, creating
events, coordinating volunteer efforts.

09.08.08
2:00 p.m.

KW/NH

STAFF/EXEC POSITION Workstation

Check One:

TITLE QTry

OPEN OFFICE
(cubicle)

CLOSED OFFICE

Executive Assistant

Executive Director

Finance

Program Director

Trail Manager

Coo

XX [ X | X |X

ViR R(R|IR|R |k

New Hires as of Dec. 2008

TOTALS 11
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ANCILLARY SUPPORT SPACES

(Please check if spaces are currently in your Department/Agency)

QUANTITY S(F;SP'Flﬂ)é 2013 AREA
EXISTING SE PROJECTED S.F.
ACCESS TO PUBLIC? Minimal.
FILE ROOM
BREAK ROOM Yes. No Plumbing.

STORAGE ROOM

COPY ROOM

CONFERENCE ROOM*

Yes. Have 1 for 16 people.
Need one for 20 or more.

WAITING AREA

RECEPTION COUNTER

No.

PUBLIC WORK AREA

Need Brochures Displayed.

TOILET ROOMS
(MEN/WOMEN)

SERVER ROOM (IT CLOSET)

* Have public meetings, monthly boards meetings.

SPECIAL REQUIREMENTS

(Please specify spaces)
V | QUANTITY | APPROX. 2013 AREA
EXISTING | PROJECTED
S.F. S.F.
the BURKAVAGE DESIGN ASSGLIATES
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ACCESS / ADJACENCY REQUIREMENTS

(Please list below other departments or adjacencies
that should be in proximity of your Department/Agency)

DIRECT ACCESS

1.

2.

3.

4.

INDIRECT Lackawanna

1. Heritage

2.

; Direct Access

4.

NEAR

1. Visitor’s Bureau.

Indirect Access

2.

3.

4.

= Work with Harry Lindsay and Scranton Tomorrow.
« Historical Society being pressured to move off of University of Scranton property.
= Archival Space: 1. Historical Center. Private, Non-Profit.

2. Heritage Valley.

3. Visitor’s Bureau.

the BURKAVAGE DESIGN ASSGLIATES
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= Conservation Meetings- Could have 30 people in conference. They create infrastructure that
Visitor’s Bureau promotes.

* Not ideal offices; Need to be in town; Public needs access.
= Promote resident’s- tourism.
= Good room to share with Visitor’s Bureau.
IDEAL: - Take building and make it a historical building.
- Need 4,000-5,000 sq ft and share with tenants.

- May relocate offices to Steamtown. Quasi- entity of National Parks.

* December 2008: 11 Full-time and 2-3 Part-time flexible spaces.
« Don’t see anymore; On funding, never more than 15.

= Only one that is a municipal authority out of all heritage authority.
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FACILITIES INVENTORY AND NEEDS ASSESSMENT — SITE / CIVIL

Reference Name / Address

Municipality On-Site Parking

z Steppacher Bldg

Scranton No

Total On-Site Parking Stalls Total Handicap Stalls Number of Loading Docks

ADA Accessibility to Building, Notes

Yes

Public Transportation

Distance (Location)

Bus, COLTS 3 % blocks (100 Wyoming Ave)

Utility Services (Provider) Monthly Bill, or included as part of lease
Electric (PPL)

Gas (UGI)

Water (PA American Water)

Sanitary Sewer (Scranton Sewer Authority)

Phone (Verizon)

Data (Comcast)

County Network (Lackawanna County)

Notes, site condition, etc.
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FACILITIES INVENTORY AND NEEDS ASSESSMENT

The purpose of this form is to identify future needs in the context of the department’s anticipated growth over a

period of five years.

DEPARTMENT AGENCY BUILDING ADDRESS FLOOR
Community Recycling Steppacher Adams Avenue 1
Building Scranton PA
ADMINISTRATIVE CONTACT: PHONE:
Marnie Palmer-Deputy (interviewed) 570.963.2017 x 1366
DEPARTMENT FUNCTION SUMMARY: INTERVIEW DATE/ATTENDEES:
Funding from the PA Department of Environmental Protection and 08.28.08 KW/NH
Lackawanna County. 11:30 a.m.
STAFF/EXEC POSITION Check One:
TITLE QTY | Work OPEN CLOSED
Station OFFICE OFFICE
Size (cubicle)
Deputy 1 X
Educational Specialist 1 X
Department of Public Works (no office) 1
Totals | 3 0 2
the BURKAVAGE DESIGN ASSGTIATES
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ANCILLARY SUPPORT SPACES

(Please check if spaces are currently in your Department/Agency)

V | QUANTITY APPROX 2013 AREA FREQUENCY/
EXISTING EXISTING | PROJECTED S.F. NEED
S.F.
ACCESS TO PUBLIC: No

FILE ROOM: Yes

v BREAK ROOM: Yes
v STORAGE ROOM: Full of
educational materials
v COPY ROOM: No
Vv CONFERENCE ROOM:
Shared

WAITING AREA: No

RECEPTION COUNTER: No

PUBLIC WORK AREA : No

TOILET ROOMS
(MEN/WOMEN) : Single
Private

SERVER ROOM: Shared

*All shared spaces within one area.

SPECIAL REQUIREMENTS

(Please specify spaces)

V | QUANTITY | APPROX. 2013 AREA
EXISTING | PROJECTED
S.F. S.F.

Garage for body truck

the BURKAVAGE DESIGN ASSCCIATES
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ACCESS / ADJACENCY REQUIREMENTS

(Following is a list of departments or adjacencies
that should be in proximity of the Department/Agency)

INDIRECT ACCESS

1. Heritage Valley

2. Planning and Economic
Development

3. Department of Public
Works

4. Roads and Bridges

Recycling

Direct Access:
n/a

Indirect Access:

Heritage Valley/Planning/Public
Works/Roads and Bridges

the BURKAVAGE DESIGN  ASSGLIATES
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e Recycling needs space for “bin” storage. Currently there is a small space that is utilized. Current
storage is on Adams Avenue.

o They will need (6) more employees. They will need (4) DPW Recycling Laborers and (2) clerical
workers.

e A garage will be needed for a recycling truck they have just submitted a grant for. This truck will
be taken care of by Department of Public works.

e They currently have a “recycling” car that requires a parking spot next to the office. Car is used
frequently and should be accessible.
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FACILITIES INVENTORY AND NEEDS ASSESSMENT

The purpose of this form is to identify future needs in the context of the department’s anticipated growth over a

period of five years.

DEPARTMENT AGENCY BUILDING ADDRESS FLOOR
Human Services Veterans Steppacher Adams Avenue 1
Affairs Building Scranton, PA
ADMINISTRATIVE CONTACT: PHONE:
Hal Donahue-Director(Interviewed) 570.963.6778 ext. 1894
DEPARTMENT FUNCTION SUMMARY: INTERVIEW DATE AND TIME:
.27.
Offer services and benefits for County veterans and their 8-8007aori
families. KW/NH
STAFF/EXEC POSITION Workstation Check One:
TITLE QTy OPEN C.)FFICE CLOSED OFFICE
(cubicle)

Director X**
Service Officer 3 X*
Veteran Administrative 1 X
Assistant
TOTALS 5 4 1
* With access to a closed office
** Likes open office
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ANCILLARY SUPPORT SPACES

(Please check if spaces are currently in your Department/Agency)
APPROX
QUANTITY 2013
v EXISTING AREA
EXISTING SE PROJECTED S.F.
v 1 ACCESS TO PUBLIC? Yes. Including
Handicap Access
l 1 FILE ROOM 29 Cabinets
\ 1 BREAK ROOM Shared with Recycling.
\ 1 STORAGE ROOM In Basement- Large
COPY ROOM
1. Fits 6 people
l 2 CONFERENCE ROOM ,
2. Fits 10 people
WAITING AREA No.
RECEPTION COUNTER Not necessary.
PUBLIC WORK AREA Not necessary.
J ) TOILET ROOMS Separate public and
(MEN/WOMEN) private.
SERVER ROOM (IT CLOSET)  None. In open area.
the BURKAVAGE DESIGN ASSGLIATES
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SPECIAL REQUIREMENTS

(Please specify spaces)

APPROX. 2013 AREA
V | QUANTITY | EXISTING PROJECTED
S.F. S.F.
WAITING AREA: Need to hold 5
Currently does not exist people
LOADING DOCK: Must Have

For Storage Room

Downsizing: Will
need to be reduced

FILE ROOM by half.
Must have Solider
Burial Records
Want people off
SECURITY SYSTEM streets. Walk-In

traffic desirable

CONFERENCE ROOM

One for private
meetings needed

ACCESS / ADJACENCY REQUIREMENTS

(Please list below other departments or adjacencies
that should be in proximity of your Department/Agency)

DIRECT ACCESS

1. Register of Wills- Within
(Proof from being in war)

2. Veterans

3. Affairs

INDIRECT

1.

2.

NEAR

(Social Services)

1. Halfway House Indirect Access

2. Teresa Osborne

[ the BURKAVAGE DESIGN ASSGEIATE@
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- Outreach: largest problem

- 80% of Veterans don’t see the office in its current location. Need better visibility.
- 30% of homeless are Veterans

-Should have a conference room for private meetings

-No Parking

-Limited wheelchair access

-Limited visibility

-Starting TV Show with Marywood: Information for Veterans

Will need 2 more offices:

1. Economic Development Office: Funding available for veterans to start a business 2. Education
Office
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FACILITIES INVENTORY AND NEEDS ASSESSMENT — SITE / CIVIL

Reference Name / Address Municipality On-Site Parking
AA Trolley Museum, Cliff St Scranton Yes
Total On-Site Parking Stalls Total Handicap Stalls Number of Loading Docks

ADA Accessibility to Building, Notes

Yes

Public Transportation Distance (Location)

Bus, COLTS 5 blocks (100 Wyoming Ave)

Utility Services (Provider) Monthly Bill, or included as part of lease
Electric (PPL)

Gas (UGI)

Water (PA American Water)

Sanitary Sewer (Scranton Sewer Authority)

Phone (Verizon)

Data (Comcast)

Notes, site condition, etc.
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View of entrance to museum

View of museum from the side

TROLLEY
MUSEUM
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FACILITIES INVENTORY AND NEEDS ASSESSMENT

The purpose of this form is to identify future needs in the context of the department’s anticipated growth over a

period of five years.

DEPARTMENT AGENCY BUILDING ADDRESS FLOOR
Education and The Office of Arts and Trolley Museum Cliff Street 1

Arts Culture Scranton, PA

ADMINISTRATIVE CONTACT: PHONE:

Maureen McGuigan-Deputy (Interviewed)

570.963.6590 ext. 1894

DEPARTMENT FUNCTION SUMMARY:

INTERVIEW DATE AND TIME:

Advocate and support high quality arts opportunities and

08.27.08
programs for people of all ages throughout Lackawanna 10:00 a.m
County. Provides services to artists and arts organizations and ' o
make grants to artists and arts organizations. Also supports KW/NH
Trolley Museum.
STAFF/EXEC POSITION Workstation Check One:
NAME Qry OPEN QFFICE CLOSED OFFICE
(cubicle)
Trolley Museum Manager. 1 11’ x 10-6" X*
Ticketing/ Retail: Coal Mine , .
& Trolley Museum™** ! 157x 106 X
Intern X
Deputy 1 12’ x 20’ X
Library
TOTAL 4 2 2
e *Needs to be closed office.
e  **Reports to Chief of Staff.
the BURKAVAGE DESIGN ASSGLIATES
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TROLLEY BUILDING: (must stay)

STAFF/EXEC POSITION Workstation
NAME QTY

Sherri: Full-Time. 1 Desk.
Woman: Full-Time. 1 Desk.
Lou: Maintenance.

Full-Time. 5 Desk
Volunteers (5 or 6 at a time). Not paid. 10

Library Committee.

Parking Lot Attendants: Stadium: Full- )

Time. Paid by County

ANCILLARY SUPPORT SPACES

(Please check if spaces are currently in your Department/Agency)
QUANTITY S(ITSPE%)((S 2013 AREA
EXISTING SE PROJECTED S.F.
ACCESS TO PUBLIC? Yes.
FILE ROOM Yes. Grant Applications.
BREAK ROOM Yes.
12’ x 18’ STORAGE ROOM Closet- Arts & Culture. Shares
Storage space w/ Trolley.
COPY ROOM In Library. Part of Trolley.
CONFERENCE ROOM 1 Large- 25 People; 50 people for
grant workshops.
WAITING AREA No. Not Needed.
RECEPTION COUNTER No. Not Needed.
PUBLIC WORK AREA No. Not Needed.
TOILET ROOMS
Public & Private.
(MEN/WOMEN) ublic rivate
SERVER ROOM (IT
CLOSET)
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SPECIAL REQUIREMENTS

(Please specify spaces)

APPROX. 2013
V | QUANTITY | EXISTING PROJECTED AREA
S.F. S.F.
Bike Racks.
Librar Open to Public; Part of
v Trolley Museum.
Archives. Trolley- On 2" Floor.
More exhibit space. 4" Bay.

ACCESS / ADJACENCY REQUIREMENTS

(Please list below other departments or adjacencies
that should be in proximity of your Department/Agency)

DIRECT ACCESS

1.

2.

3.

INDIRECT

1. Controller’s Office.

2. Office Services- For Mail
Drop-off.

3. Liz Randol- Cabinet Meetings
(once a month).

&*°

Office of Arts
and Culture.

Direct Access

Indirect Access:
Controller’s Office;
Office Services; Liz
Randol

NEAR

1.

2.

3.
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GENERAL NOTES AND OBSERVATIONS:

=Trolley Museum volunteers come on Wednesday s; lots of chaos.

«No Privacy: Need to have a degree of separation.

«5$500,000 subsidized: $194,000 April-October; Reduced to $178,000 Friday/ Sunday.
=Have to pay railroad $25,000/month to run the car.

=Staffing depends on the season.

=Always have 1 full-time desk employee.

* Gina Jarbola: Was in Admin Building; Back and forth with coal mine.

= Parking not a problem.

= Upstairs: Donna Dougherty and Paula Ushock (good partnership).

= Trolley: Attraction or Museum?

Notes: Office of Arts and Culture- Does not pay rent; On Federal property.

- Leaves at 4:00pm; Uses Steamtown Security and attends Steamtown meetings (partnership).
- No Historic Facilities.

- Bureau runs Visitor’s Center (relationship with County); State Grants.

FIVE YEAR PROJECTIONS:
Building: - Not increasing, or with some small reduction.

- Has become a community space.
Arts & Culture: -1 more person in five years.

- Likes to have interns; currently only has one physical space.

the BURKAVAGE DESIGN  ASSCLIATES
PE‘]_(I}[”TIDO ARCHITECTURE ENGINEERING INTERIOR DESIGN

Acker Associates, Inc.

AA-Officeof Arts and Culture-Summary Palumbo.doc






