REQUEST FOR PROPOSALS
FOR
ARCHITECTURAL SERVICES

PROPOSAL FORMAT
AND
SCOPE OF SERVICES

PROPOSALS TO BE SUBMITTED BY 10:00 A.M., FRIDAY, FEBRUARY 17, 2012 TO:

LACKAWANNA COUNTY BOARD OF COMMISSIONERS
C/0O MARIA ELKINS, CHIEF OF STAFF

200 ADAMS AVENUE

6T™H FLOOR

SCRANTON, PA 18503

(570) 963-6800



REQUEST FOR PROPOSALS FOR
PROFESSIONAL ARCHITECTURAL SERVICES

Notice is hereby given that pursuant to a fair and open process, the County of
Lackawanna is seeking proposals from qualified firms with considerable knowledge
and experience in public works projects, federal and state contracts, and Community
Development Block Grant Projects. Sealed submissions will be received by the
Lackawanna County Board of Commissioners, ¢c/o Maria Elkins, Chief of Staff, at its
offices at 200 Adams Avenue, 6" Floor, Scranton, PA 18503, (570) 963-6800, on Friday,
February 17, 2012, no later than 10:00 A.M., prevailing time for Architectural Design
and Inspection Services for the Dunmore Borough Police Station Handicapped
Accessible Ramp Project. A Pre-design Conference will be held on Wednesday,
February 8, 2012 at 1:00 P.M. at the Dunmore Borough Police Station, 402 South Blakely
Street.

Details of the proposal content are contained in a Request for Proposals Packet which
can be obtained on the Lackawanna County web site at www.lackawannacounty.org.

Lackawanna County encourages responses from eligible MBE, WBE, and Section 3
residents and businesses.

Lackawanna County is an equal opportunity employer.
Maria Elkins
Chief of Staff




COUNTY OF LACKAWANNA
REQUEST FOR
ARCHITECTURAL SERVICES

Notice is hereby given that pursuant to a fair and open process, and in
compliance with Title 24 of the Code of Federal Regulations of the Department
of Housing and Urban Development, Part 85 - Administrative Requirements
for Grants and Cooperative Agreements to State, Local, and Federally
Recognized Indian Tribal Governments, the Lackawanna County Board of
Commissioners, ¢/o Maria Elkins, Chief of Staff, will receive sealed proposals
at its offices at 200 Adams Avenue, 6t Floor, Scranton, PA 18503, (570) 963-
6800, on Friday, February 17, 2012, no later than 10:00 A.M., prevailing time for
architectural services to assist in the implementation of a public works project
in the Borough of Dunmore. Any questions regarding the request for
proposals should be directed to the Lackawanna County Board of
Commissioners, ¢/o Maria Elkins, Chief of Staff, at the above address between
the hours of 9:00 A.M. and 4:00 P.M. Monday through Friday.

The purpose of this Request for Proposals is to solicit interest from qualified
firms and/or individuals to provide professional services for the County. A
qualified firm and/or individual will be selected through a fair and open
process at the sole discretion of the County.

L PROJECT DESCRIPTION - The following Project Description is based
on preliminary information. Each OFFERER is required to go out to the
job site to evaluate the work involved, prior to the submission of a
proposal. In the event that the OFFERER would recommend an
alternate solution to the problem or that the scope of the project be
changed, the OFFERER shall notify the COUNTY immediately.

Dunmore Borough Police Station Handicapped Accessible Ramp Project
- A Pre-design Conference will be held on Wednesday, February 8, 2012
at 1:00 P.M. at the Dunmore Borough Police Station, 402 South Blakely
Street. The total budget for this project, including architectural design
and inspection, construction, and a contingency, is approximately
$105,855.00. The Dunmore Borough Police Station Handicapped

Accessible Ramp Project will include the installation of a handicapped
accessible ramp and entrance at the Dunmore Borough Police Station,
located at 402 South Blakely Street, including, but not limited to, the
demolition of the existing non-handicapped accessible ramp that does
not meet code requirements, and the installation of a ramp which will
be designed in accordance with federal regulations for accessibility to
the handicapped per the American with Disabilities Act (ADA)
Accessibility Guidelines for Buildings and Facilities. Included as part
of this project will be exterior and interior modifications, including
ramps, walks, railings, doors, parking areas, and signage, etc., as



IL.

required, to remove architectural barriers and provide handicapped

access.

SCOPE OF SERVICES - The OFFERER, in connection with and respecting
the aforesaid project, and in return for payment from the COUNTY as
more fully set forth below, shall perform and carry out, in a satisfactory
and proper manner, the following:

A. Project Layout and Design - The OFFERER shall coordinate Project
Layout and Design with the Community and the COUNTY.

1.

Preparation and submission of a construction cost estimate, one
set of original mylars/velms and fifteen sets of plans/prints,
twelve specification manuals, and twelve sets of bidding
documents. Bids will have a unit price sheet and a lump sum

total.

a. The plans/prints will contain the following if applicable to
the specific project, which is the minimum requirements
for all projects; additional items may be required where
deemed necessary by the COUNTY:

gR W=

Title Sheet.

Show North arrow.

Provide a general location map.

Provide a datum to which elevations refer.

Provide all existing site topography and features
(natural or man-made) located within the right-of-way
or construction area that the proposed project may
impact. Include sidewalks driveways, streets, poles,
curbs, trees, landscaping, fences, utilities, buildings,
etc.,, as applicable. Label all features as applicable,
such as PP&L or Bell Atlantic pole numbers and
provide identification numbers if available.

Provide sufficient spot elevations and/or contours
necessary to properly construct the proposed
improvements.

Provide any notes and details necessary to clearly
show the intended construction and materials to be
utilized.

Provide all dimensions necessary for proper
construction of the proposed improvements including
coordinates of proposed features.

Show and label all easements on the Construction
Drawings including bearings and distances and all
dimensions. Easements should be tied to some
known field reference point.



The specification manuals will contain the following;

GENERAL AND PROJECT INFORMATION

Invitation for Bids

Instructions to Bidders

General Specifications General Conditions Part I

General Conditions Federal Requirements Part IT
Attachments to General Conditions Part II (Davis-Bacon Wage
Determination)

General Specifications Special Conditions Part III
Supplemental Conditions

Technical Specifications

Required Permits (if applicable)

Required Easements (if applicable)

Schedule of Drawings

BIDDING DOCUMENTS (TO BE SUBMITTED WITH BID)
Bid Form

Unit Price Sheet (if applicable)

Bid Bond

Bid Proposal

Statement of Bidder's Qualifications

Non-Collusion Affidavit of Prime Bidder

Certification of Non Segregated Facilities

Certification of Bidder Regarding Equal Employment
Opportunity

Affirmative Action Plan for Utilization of Minority Business
(applicable to contracts over $25,000.00)

MBE/WBE Contract Solicitation and Commitment Statement
(applicable to contracts over $25,000.00)

Section 3 Contract Solicitation and Commitment Statement
(applicable to contracts over $100,000.00)

Contractor's Certification of Compliance Section 3
(applicable to contracts over $100,000.00)

Section 3 Work Force Needs Table

(applicable to contracts over $100,000.00)

CONTRACT DOCUMENTS

Agreement

Performance Bond

Labor and Materialmen's Bond

Maintenance Bond

Stipulation Against Liens

Notice to Proceed

Part II - Terms and Conditions

Change Order

SUBCONTRACTOR FORMS

Non-Collusion Affidavit of Subcontractor

Certification by Proposed Subcontractor Regarding Equal
Employment Opportunity

MBE/WBE DOCUMENTS (applicable to contracts over
$25,000.00)



Participation Requirements for MBE/WBE (applicable to
contracts over $25,000.00)

MBE/WBE List (applicable to contracts over $25,000.00)

Prime Contractor's Quarterly Utilization Report (applicable to
contracts over $25,000.00)

Subcontractor's Quarterly Utilization Report (applicable to
contracts over $25,000.00)

SECTION 3 DOCUMENTS (applicable to contracts over
$100,000.00)

Participation Requirements for Section 3 Residents and Business
Concerns

(applicable to contracts over $100,000.00)

Section 3 List (applicable to contracts over $100,000.00)
Subcontractor's Certification of Compliance Section 3
(applicable to contracts over $100,000.00)

Section 3 Contractor’s Monthly Report (applicable to contracts
Over $100,000.00)

PAYMENT FORMS

Application and Certificate for Payment (to be submitted to the
Engineer/Architect)

Certificate from Contractor Appointing Officer/Employee to
Supervise Pmt. of Empts.

SAMPLE PROJECT SIGN

¢. The bidding documents will contain the following:
BIDDING DOCUMENTS (TO BE SUBMITTED WITH BID)
Bid Form
Unit Price Sheet (if applicable)
Bid Bond
Bid Proposal
Statement of Bidder's Qualifications
Non-Collusion Affidavit of Prime Bidder
Certification of Non Segregated Facilities
Certification of Bidder Regarding Equal Employment
Opportunity
Affirmative Action Plan for Utilization of Minority Business
(applicable to contracts over $25,000.00)
MBE/WBE Contract Solicitation and Commitment Statement
(applicable to contracts over $25,000.00)
Section 3 Contract Solicitation and Commitment Statement
(applicable to contracts over $100,000.00)
Contractor's Certification of Compliance Section 3
(applicable to contracts over $100,000.00)
Section 3 Work Force Needs Table
(applicable to contracts over $100,000.00)

Securing of any and all permits and their supplements
(Building Permits, DEP, Penn DoT, etc. (as applicable)) required
for the construction of the project, prior to bidding. This
includes preparing and submitting permit/supplement



applications into the permitting agencies in addition to making
any and all changes and/or additions required by the permitting
agencies. Securing of any and all easements (if applicable),
either construction or permanent, prior to bidding,.

Coordination of the Pre-Bid Conference between the COUNTY,
the potential bidders, and others concerning the design and
construction of the above referenced project.

Coordination of the Pre-Construction Conference, and any
other meetings between the COUNTY, the Project Contractor,
and others concerning the design, inspection and construction
of the above referenced project.

B. Project inspection for the duration of the project.

1.

The successful OFFERER shall be paid hourly rate costs with a
total "not to exceed" dollar amount for Project Inspection for a
Project Inspector and a Registered Architect for on-site
supervision and technical assistance. The OFFERER shall
supply the percentage of time required by the Registered
Architect for on-site supervision and technical assistance in
relation to the total time of the Project Inspector. The hourly
rate costs paid shall only be for actual on-site time and the
preparation, submission, review, etc. of Change Orders,
Payment Applications, and Shop Drawings with a total "not to
exceed" dollar amount. The OFFERER should take into
consideration costs of the following as overhead costs (which
the COUNTY will not pay separately for and said
miscellaneous costs shall be borne by the OFFERER) to be
included in the hourly rate costs: the preparation, submission,
review, etc. of Timesheets, Daily Field Reports etc.; meetings;
travel; clerical, telephone conversations, communications,
documentation, correspondence, and any and all other
miscellaneous work required in the completion of the duties of
the Project Inspector and Registered Architect, etc., as set forth
above.

For the Project Inspector and Registered Architect,
documentation in the form of timesheets must be provided
weekly to the COUNTY. The timesheets will state the dates of
inspection and the number of work hours by day. In addition,
completed daily field reports, of which each must include the
amount of time that the Project Inspector and Registered
Architect were inspecting the project will be forwarded for both
the Project Inspector and Registered Architect, by the OFFERER
to the COUNTY on a weekly basis. Project Inspectors must
possess a college degree appropriate to the type of project, or
have equivalent experience. Architects must be Registered
Architects.



C. Preparation and submission of two (2) sets of as-built original
drawings (mylars/velms), and two (2) sets of prints. Drawings will
contain the following if applicable to the specific project:

1.
2.

3.
4.

Title Sheet

Plan Sheet(s) will show all new construction, the actual location
of all utilities and all geography/topography within project
area(s)

Profile/Elevation Sheet(s) showing actual "as-built" elevations
Detail Sheet(s) showing Standard Details and Specific Details

III. TIME OF PERFORMANCE - Failure to complete the prescribed work
within allotted time will require the OFFERER to pay the COUNTY, as
liquidated damages, the sum of one hundred fifty dollars ($150.00) per
day, unless otherwise stated. The OFFERER must submit any Change
Order requests for an extension of the time immediately upon discovery
of the need for such an extension. The OFFERER must present a valid
reason for any time extension and a determination as to whether the
extension is justified will be made by the COUNTY.

A. (IL) SCOPE OF SERVICES (A.) Project Layout and Design

1.

The construction cost estimate, one set of original mylars/velms
and fifteen sets of plans/prints, twelve specification manuals,
and twelve sets of bidding documents must be prepared and
submitted to the COUNTY within a specified time limit which
will be based upon the OFFERERS' proposal. Failure to submit
the cost estimate, original mylars/velms and plans/prints,
specification manuals, and bidding documents within the
allotted time will require the OFFERER to pay the COUNTY, as
liquidated damages, the sum of one hundred fifty dollars
($150.00) per day.

The COUNTY recognizes that the securing of the permits, their
supplements, and/or easements is not under the total control of
the OFFERER and no predetermined time limit can apply.
However, the OFFERER must inform the COUNTY as to the
permits and/or easements required.

Applications for any required permits must be prepared and
submitted to the permitting agencies within five (5) calendar
days from the date of submission of the completed plans/prints,
specification manuals, and bidding documents to the COUNTY.
Any requests by the permitting agencies for the submission of
changes, additions, information, supplements, documentation,
correspondence, etc. must be processed within five (5) calendar
days from the date of notification. Copies of all correspondence
regarding any and all required permits must be sent to the
COUNTY within this same five (5) calendar day time limit. In



addition, the OFFERER shall apprise the COUNTY as to the
status of the permits on a weekly basis.

The OFFERER must begin securing any required easements
from the property owners within five (5) calendar days from the
date of submission of the completed plans/prints, specification
manuals, and bidding documents to the COUNTY. Any
requests by the property owners for the submission of
additional information, documentation, correspondence, etc.
must be processed within five (5) calendar days from the date of
notification. Copies of all correspondence regarding any and all
required easements must be sent to the COUNTY within this
same five (5) calendar day time limit. In addition, the
OFFERER shall apprise the COUNTY as to the status of the
easements on a weekly basis.

Shop Drawings must be reviewed and a response must be
submitted to the construction contractor within three (3)
calendar days from the date of submission of the Shop
Drawings to the OFFERER. Copies of all correspondence
regarding any and all Shop Drawings must be sent to the
COUNTY within this same three (3) calendar day time limit.

Failure to adhere to the time periods stated above will require
the OFFERER to pay the COUNTY, as liquidated damages, the
sum of fifty dollars ($50.00) per day.

The Pre-Bid Conference shall be held at least one day after the
third "Invitation to Bid" advertisement is published in the
newspaper, and at least five (5) calendar days before the bid
opening.

The dates of the Pre-Construction Conference and any other
meetings will be coordinated with the COUNTY.

(IL) SCOPE OF SERVICES (B.) Project Inspection for the duration of
the project. The OFFERER understands that no increase in the dollar
amount for Project Inspection costs will be granted except that in the
event the Project Contractor is assessed liquidated damages for
failure to complete work within the time specified in the
construction contract and causes the Project Inspection time to be
extended. In no event shall the costs for additional Project
Inspection time exceed the liquidated damages assessed to the
Project Contractor.

1.

The hourly rate costs paid for project inspection shall only be
for actual on-site time and the preparation, submission, review,
etc. of Change Orders, Payment Applications, and Shop
Drawings with a total "not to exceed" dollar amount.



2. Within ten (10) calendar days from the date that the Project
Contractor requests a Change Order, the OFFERER must review
the request, and prepare and submit the approved (signed)
Change Order to the Project Contractor; if the OFFERER does
not recommend approval, the OFFERER will have 10 calendar
days to submit an explanation in writing to the Project
Contractor.  Failure to submit the approved (signed) Change
Order (or an explanation in writing if the OFFERER does not
recommend approval) within the 10 calendar day time period
will require the OFFERER to pay the COUNTY, as liquidated
damages, the sum of fifty dollars ($50.00) per day. Copies of all
correspondence must be sent to the COUNTY within this same
ten (10) calendar day time limit. Within ten (10) calendar days
from the date that the Project Contractor submits a Payment
Application to the OFFERER, the OFFERER must review and
submit the approved (signed) Payment Application to the
COUNTY; if the OFFERER does not recommend approval, the
OFFERER will have 10 calendar days to submit an explanation
in writing to the Project Contractor with a copy to be sent to the
COUNTY within this same ten (10) calendar day time limit.
Failure to submit the approved (signed) Payment Application
(or an explanation in writing if the OFFERER does not
recommend approval) within the 10 calendar day time period
will require the OFFERER to pay the COUNTY, as liquidated
damages, the sum of fifty dollars ($50.00) per day.

3. Timesheets and Daily Field Reports for the Project Inspector
and Registered Architect, must be submitted weekly to the
COUNTY. The timesheets will state the dates of inspection and
the number of work hours by day; the daily field reports must
include the amount of time that the Project Inspector and
Registered Architect, were inspecting the project. No payments
to the OFFERER for Project Inspection will be processed until
completed Timesheets and Daily Field Reports are received by
the COUNTY.

C. (IL) SCOPE OF SERVICES (C) As-built original drawings
(mylars/velms) and prints shall be prepared and submitted to the
COUNTY within fifteen (15) calendar days from the date of final
acceptance of the completed construction of the project. Failure to
prepare and submit the as-built original drawings and prints within
fifteen (15) calendar days of final acceptance of the completed
construction of the project will require the OFFERER to pay the
COUNTY, as liquidated damages, the sum of one hundred fifty
dollars ($150.00) per day.

IV. DOCUMENTATION TO BE PROVIDED BY EACH OFFERER - The
OFFERER also understands that the scope of the project is to be
investigated prior to the submission of a proposal. Do not base
proposals solely upon the information provided in this Request for



Proposals. In the event an OFFERER, in the process of investigating the
scope of work, discovers that unusual circumstances exist and/or the
scope of the project must be expanded, the OFFERER shall immediately
notify the COUNTY of the discovery. A total "not to exceed" dollar
amount cost for each of the above described services will be negotiated
with the successful OFFERER based upon proposal content.
Submissions must be submitted in a sealed envelope with the name of
the firm or individual submitting the proposal and the term “COUNTY
ARCHITECTURAL SERVICES RFP” clearly marked on the outside of
the envelope. The County assumes no responsibility for delays in any
form of carrier, mail, or delivery service causing the submission to be
received after the above-referenced due date and time. Submission by
fax, telephone, or e-mail is not permitted. The final selection shall be
made in the sole discretion of the Board of Commissioners.

A. The OFFERER shall submit three (3) copies of the "General
Information" form (which is attached).

B. The OFFERER shall submit three (3) copies of the "Price Proposal
for Discussion Purposes" forms (which are attached)

C. Qualifications and Experience - Each OFFERER shall submit three (3)
copies of the following forms:

Standard Form 254

Standard Form 255

Qualifications (form is attached)

Experience with the specific services requested (form is
attached)

Current workload (form is attached)

Familiarity with community (form is attached)

Past performance (form is attached)

Section 3 Strategy (form is attached)

W=
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D. Insurance - Each OFFERER shall submit five three (3) copies of
Certificates of Insurance for:

1. Professional Liability Insurance (Minimum $100,000.00)

2. General Liability Insurance, including insurance against
claims for personal injury and property damage (Minimum
$500,000.00)

3. Workman's Compensation Insurance

FACTORS FOR AWARD - Proposals will be evaluated in accordance
with Lackawanna County’s Qualifications Based Selection Process.
Anyone submitting a proposal is advised to review that process, which is
set forth on the County’s website at www.lackawannacounty.org. Based
on the content of the written proposal and any oral discussion, the
COUNTY will make a selection that will be most favorable to the
COUNTY and the Municipality. The factors for award will include



consideration of the factors identified in Sections IV hereof, as well as

qualifications, experience, timeliness, past performance, reasonableness

of compensation, and overall determination of the OFFERERS ability to
meet the COUNTY's need for architectural services as described herein.

The COUNTY encourages Small Business Firms and firms owned and

controlled by socially and economically disadvantaged individuals

including Minority Business Enterprises and Women Business

Enterprises to submit proposals. Personnel/subcontractors working on

the project shall be listed in the proposal. During the contract period, use

of any personnel and/or subcontractors by the successful OFFERER that
were not previously identified in their proposal must be approved in
advance in writing by the COUNTY. All successful OFFERERS must
meet the terms and conditions of the attached Part II - Terms and

Conditions. The COUNTY reserves the right to reject any and all

proposals, in whole or in part, and to waive any immaterial defect or

informality in any proposal as may be permitted by law, including, but
not limited to, proposals exceeding the budget after negotiations.

Evaluation factors and their relative importance (maximum points to be

awarded) are as follows:

Qualifications: 20 points.

Experience with the specific services requested: 20 points.

Amount of time that the firm has available to commit to the project,

based on the current workload of the firm: 3 points.

Firm’s familiarity with the Community: 3 points.

Past performance: 10 points

Attendance at the Pre-de51gn Conference: 4 points.

Other qualifications:

1. Small Business Firm (a firm with less than $4 million in annual
gross receipts): 1 point.

2. Minority Business Enterprise (MBE) (MBE’s must be certified
by the Pennsylvania Department of General Services and/or the
Pennsylvania Department of Transportation): 5 points.

A Minority Business Enterprise is a for-profit business concern

that is one of the following (minority persons are persons who

are citizens of the United States and who are African

Americans, Hispanic Americans, Native American, or Asian-

Pacific Americans):

(1) A sole proprietorship, owned and controlled by a
minority; or

(2) A partnership or joint venture controlled by minorities in
which 51% of the beneficial ownership interest is held by
minorities; or

(3) A corporation or other business entity controlled by
minorities in which at least 51% of the voting interest
and 51% of the beneficial ownership interest are held by
minorities.

3. Women Business Enterprises (WBE) (WBE’s must be certified
by the Pennsylvania Department of General Services and/or the
Pennsylvania Department of Transportation): 3 points.

aEmY nwp



A Woman Business Enterprise is a for-profit business concern

that is:

(1)  a sole proprietorship, owned and controlled by a women
in which at least 51% of the beneficial ownership is held
by women; or

(2) a partnership or joint venture controlled by women in
which at least 51% of the beneficial ownership is held by
women; or

(3) a corporation or other entity controlled by women in
which at least 51% of the voting interest and 51% of the
beneficial ownership interest are held by women.

Labor Surplus Area Business Firm (a civil jurisdiction (cities

with a population of at least 25,000 and all counties, in addition

to township of 25,000 or more population) whose average
unemployment rate is at least 20% above the average
unemployment rate for all states (including the District of

Columbia and Puerto Rico) during the previous two calendar

years.: 1 point.

Section 3 Business Firm: (Section 3 Business Concern means:

(1) That is 51 percent or more owned by section 3 residents;
or

(2) Whose permanent, full-time employees include persons,
at lease 30 percent of whom are currently section 3
residents, or within three years of the date of first
employment business concern were section 3 residents;
or

(3) That provides evidence of a commitment to subcontract
in excess of 25 percent of the dollar award of all
subcontractors to be awarded to business concerns that
meet the qualifications set forth in paragraphs (1) or (2)
above.

Section 3 Resident means: A public housing resident or an
individual who resides in the metropolitan area or
nonmetropolitan county in which the section 3 covered
assistance is expended (Lackawanna, Luzerne, and
Wyoming Counties), and who is a low-income or very
low-income person.

Category 1 - Section 3 Resident (Business concerns of
51% or more owned by residents of the community
or public housing development for which the
work is performed, or whose full-time, permanent
workforce includes 30% of these persons as
employees): 4 points.

Category 2 - Section 3 Resident (Business concerns of
51% or more owned by residents of the community
or public housing development other than the
housing development where the work is to be
performed; or whose full-time, permanent
workforce includes 30% of these persons as
employees): 3 points.



Category 3 - Section 3 Resident (HUD Youthbuild
programs being carried out in the community in
which Section 3 covered assistance is expended): 2
points.

Category 4 - Section 3 Resident (Business concerns that
are 51% or more owned by a Section 3 resident(S),
or whose permanent, full-time workforce includes
no less that 30% Section 3 residents; or that
subcontract in excess of 25% of the total amount of
subcontracts to Section 3 business concerns): 1
point.

Section 3 Strategy for meeting greatest extent feasible

requirement to comply with the Section 3 training and

employment preference, or contracting preference, or
both, if applicable.: 5 points.
H. Reasonableness of Compensation: 15 points.



Google maps

Dunmore Police Station, near 400 S Blakely
St, Dunmore, Pennsylvania 18512

A. Dunmore Police Department

402 South Blakely Street, Dunmore, PA

I Get Google Maps on your phone

Text the word “GMAPS"t0 466453

(570) 343-0851
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GENERAL INFORMATION

NAME:

PRINCIPALS TITLE
ADDRESS:

TELEPHONE #: SS#/IRSID #:
L Did your firm submit the following documentation:

A. STANDARD FORM 254?:

B.  STANDARD FORM 255?:

C.  PROFESSIONAL LIABILITY INSURANCE CERTIFICATE?:

D. GENERAL LIABILITY INSURANCE CERTIFICATE?:

E.  WORKMAN'S COMPENSATION INSURANCE CERTIFICATE?:

II. Indicate qualifications under any of the following categories:

A. SMALL BUSINESS FIRM:

=

MINORITY BUSINESS ENTERPRISE:

WOMEN BUSINESS ENTERPRISE:

o n

LABOR SURPLUS AREA BUSINESS FIRM:

m

SECTION 3 BUSINESS FIRM:

Category 1:

Category 2:

Category 3:

Category 4:

II. Is your firm currently in violation of any regulatory rules and regulations that may have
any impact on your firm’s operations? (If yes, specify):

IV. Isyour firm involved in any current litigation with the County? (If yes, specify):

V.  Are there any conflicts of interest to which your firm would be subject if it were to provide
the requested services on behalf of the County? (If yes, specify.):

SIGNATURE: DATE:




NAME:

L

IL

PROPOSAL FOR DISCUSSION PURPOSES

Dunmore Borough
Police Station Handicapped Accessible Ramp Project

Project layout and design; securing of any all permits, supplements, and easements; and
coordination of Pre-Bid Conference, Pre-Construction Conference, and meetings.

WHO WILL BE THE DESIGN ARCHITECT:

ESTIMATE OF THE AMOUNT OF TIME IN CALENDAR DAYS NECESSARY
FOR PROJECT LAYOUT AND DESIGN:

LUMP SUM COST NOT TO EXCEED:$

Project inspection for the duration of the project; the preparation, submission, review, etc.
of Change Orders, Payment Applications, Shop Drawings, Timesheets, Daily Field Reports
etc.; meetings; travel; clerical, telephone conversations, communications, documentation,
correspondence, and any and all other miscellaneous work required in the completion of
the duties of the Project Inspector and Registered Architect, etc., as set forth above.

WHO WILL BE THE PROJECT INSPECTOR:

WHAT COLLEGE DEGREE DOES THIS PERSON HAVE:

HOW MANY YEARS OF EXPERIENCE DOES THIS PERSON HAVE:

ESTIMATE OF THE AMOUNT OF TIME IN CALENDAR DAYS NECESSARY
FOR PROJECT CONSTRUCTION:

NUMBER OF HOURS FOR PROJECT INSPECTOR TO BE ON-SITE:
PROJECT INSPECTOR HOURLY RATE COST NOT TO EXCEED:$

WHO WILL BE THE INSPECTING ARCHITECT:

IS THIS PERSON A REGISTERED ARCHITECT:

PERCENTAGE OF TIME FOR REGISTERED ARCHITECTS' ON-SITE
SUPERVISION AND TECHNICAL ASSISTANCE:

REGISTERED ARCHITECT HOURLY RATE COST NOT TO
EXCEED:_$

III.  As-Built original drawings (mylars/velms) and prints.

v.

SIGNATURE:

LUMP SUM COST NOT TO EXCEED:$

Identify permits and easements required for the project, and the time frame for the
acquisition of the permits:

DATE:




QUALIFICATIONS

NAME:
ADDRESS:
TELEPHONE #: SS#/IRSID #:

I Describe the qualifications of the OFFERER. List previous ADA projects
undertaken by the OFFERER, including the personnel assigned to each
contract, the architectural cost of each contract, the estimated or actual cost
of construction of each project, and the anticipated date of completion of
each contract.



EXPERIENCE

NAME:
ADDRESS:
TELEPHONE #: SS #/IRSID #:

II.  Describe the experience of the OFFERER with the specific services
requested. How long has the OFFERER been performing the specific
services requested? Describe the stability, continuity, and commitment of
both the staff and the management.



CURRENT WORKLOAD

NAME:

ADDRESS:

TELEPHONE #: SS#/IRSID #:

IIl. Describe the current workload of the OFFERER. List the specific projects for

which the OFFERER is currently under contact, the personnel assigned to
each contract, the architectural cost of each contract, the estimated or actual
cost of construction of each project, and the anticipated date of completion
of each contract.



FAMILIARITY WITH COMMUNITY

NAME:
ADDRESS:
TELEPHONE #: SS #/IRSID #:

IV. List previous projects undertaken by the OFFERER in the Community listed
in this RFP. List the specific projects for which the OFFERER is currently
under contact, the personnel assigned to each contract, the architectural cost
of each contract, the estimated or actual cost of construction of each project,
and the anticipated date of completion of each contract.



PAST PERFORMANCE

NAME:
ADDRESS:
TELEPHONE #: SS#/IRSID #:

V. Describe OFFERER’S past performance with similar projects. Provide three
references, including a contact name, address, and telephone number, and
name of the project for which the OFFERER was under contract.



SECTION 3 STRATEGY

NAME:
ADDRESS:
TELEPHONE #: SS#/IRSID #:

VI Section 3 Strategy for meeting greatest extent feasible requirement to
comply with the Section 3 training and employment preference, or
contracting preference, or both, if applicable.
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Engineer/Architect Work Summary

Construction Drawings - Shall be prgpai‘ed with the primary c;bjective of clearly
and concisely describing the work.to be done in order to achieve the proposed

“design. Legally these drawings, along with the specifications, stipulate the

specific materials and services to be supplied for the contract price. Thus, these
documients should accurately define the scope of the project and all standards of

_ construction in terminology which laypersons (who approve projects) and -

contractors or craftsmen (who bid and build them) can readily understand.
Consistent terminology would be used in relating work on drawings to specifica-
tions and cost estimates as well as in other bid documents such as agreements
and advertisements. - :

A.  Basic Site and'Design Data - Must be provided of all information or
- investigation determined to be relevant'to the project design and con-
struction for the protection of the health and safety of the users. o

B. = Drawings - Must provide sufficient data for contractor to locate work to be
accomplished; establish existing grades and construct finished grades;
‘identify and protect areas not included in contract work and other
information necessary to coordinate plans with work to be constructed
and/or other accompanying documents and information necessary to
comply with other agency reviews.

Drawings must incorporate sufficient data in plan, elevation, section
materials and construction details for clarity to bidders and/or

- constructors and should present as completely as possible a graphic
description of the project including details -of dimension, materials and -
methods of construction in as legible a manner as possible. Information
on drawings must be clearly coordinated with the specifications.

Drawings must show existing and proposed utilities and services such as

water, sewage, storm water, electric, and gas including locations, sizes,

‘depths, material, condition, rights-of-way or easements with conditions of
_'same, as may be agreed with applicable-officials. '

C.  Professional Registratibn Seal (PA Registration) - Of the designing

landscape architect, architect, or engineer shall appear on each drawing
sheet for all contract work. .

Technical Specifications - Shall be prepared to establish detailed qualitative
requirements for materials and workmanship. Specifications set requirements
for strength, size and other physical qualifications, standards and methods of
workmanship for construction or manufacture of products used, and guarantees
of components and materials, Nomenclature in specifications should be
consistent with drawings and cost estimate. ‘ : '
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Iv.

" A.  Advertisement or Invitation to Bid

m.og 0w

Guideline specifications have been prepare'd by the various deéigﬁ and planning‘

professional societies and are flexible enough to be adapted to most projects.

A.  Specifications govern, normally,-over drawing information in case of
conflict. ‘This point should be clearly stated in'all construction contracts
- and the specification itself. S

B. Separate contract specifications for electrical work, plumbing work and
" mechanical work (heating or air conditioning) are to be prepared from
those prepared for the general contract construction work for projects to

- be publicly bid. Landscape contract work may be separate or-
incorporated with the general contract. (See Section V C)

. C.  Professional registration seals (PA Registration) of the.designing-

landscape architect, architect or engineer shall appear on cover page of
each specification for the separate contracts. '

. Detailed Cost Estimate - A cost estimate, itemized for each construction item. It

shall be current and take into account timing and possible cost increases for
proposed construction. Terminology and contents of cost estimate shall corre- .

. spond with drawings and specifications. Lump sum contingency amounts are

not eligible cost items.

Designer shall include statement of individual costs for professional services
such as master site planning, preliminary or Grant Application site design,-
surveys, engineering services, construction document design and preparation, -
and construction supervision. o o

Bidding Documents must be prepared by the Designer. It is the ultimate
responsibility of the architect or engineer, however, to make certain that the
plans and specifications meet local government ordinances and laws of the
Commonwealth and the federal government. e

- Bidding documents for public contract work usually consist of the following:

Instructions to Bidders
Qual_ifica’cions of Bidder's Statemént
Summary of Work to be Performed.

Bid Proposal Form - All Alternate and/or Urﬁt Price Bid Items must be
clearly stated and delineated on the Bid Proposal Form. In certain
 situations, ineligible work and costs may need to be stated on the Bid

'Proposal Form for accounting and auditing purposes. ,



F. - Contract Agreement - A written agreement between the successful bidder
and the awarding party must be fully executed prior to starting con-
struction. In all cases, all Contract Agreements shall clearly state the scope-
of work, contract amount, method of payment, starting and completion-
times, equal opportunity clauses, and any other special conditions unique
to the completion of the contract or adherence to applicable State and
‘Federal laws and regulations. -

G Bid Bonds (or Certified Checks, Banks Cashiers Check, or Trea'suref'S" |
Check) are to be provided with the bid proposal to secure the bidders'
financial responsibility. .‘

H.  The Public Works Contractor's'Bond Law of 1967 requires that all
construction contracts in excess of $4,000 be accompanied by a
~ Performance Bond and a Labor and Material Payment Bond, unless
current municipal codes are more restrictive. Each bond must be in the
amount of 100% -of the contract award price. These bonds must be
secured from an agency or firm approved by the Commonwealth's
Department of Insurance to do business in Pennsylvania. No exceptions

. or substitutions of collateral are permitted for these bonds. '

L A Maintenance Bond to protect the municipality from faulty or defective
work by the contractor is also required. The Bond should cover the period
for two .years following completion of the project and-should be in an
amount of at least 10% of the contract price. - ‘ ' :

J..  Insurance Coverage shall be required of the contractor’to include
‘Workmen's Compensatior, general liability, public liability and property
-damage, automobile liability, excess liability, sub-contractor's insurance,
special hazards insurance, and other appropriate coverages applicable to .
the construction. S

Applicable Laws and Regulations - The following Federal and State laws and
‘regulations impact on the preparation of the Part I Application and govern the
advertising and awarding of contracts and construction ‘of the project.
Compliance with these laws and regulations is mandatory for all projects.

A.  Wage Rates - Pennsylvania prevailing wage rates are required if the total
: roject cost is estimated to be in excess of twenty-five thousand dollars
($25,000). If the applicant will be using federal funds as part of their local
match, and the contract (s) or subcontract (s) exceed two thousand dollars
($2,000), compliance with federal davis-bacon wage rates is required.

" B. Nondiscrimination 'in Employment/Contract Compliance Regulations -
All construction contracts and /or subcontracts awarded for the project
must provide for compliance and adherence to applicable Contract
Compliance Regulations for Nondiscrimination and Equal Employment
Opportunity (see Part II - Terms and Conditions). o
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Where state and/or-federal funds are used, all construction contracts
and/or subcontracts must contain the Pennsylvania Human Relations
Commission's Nondiscrimination Clause. This Clause shall be
incorporated into the specifications for each contract and /or subcontract
to be awarded. : '

C. - The Separation Act of 1913 (Act 104), as amended, mandates that contract
documents for electrical work, plumbing work, heating and ventilating
- work shall be prepared in separated drawings and separate specifications .
from those prepared for the general construction and landscape work for
all projects when the total cost of construction exceeds $10,000. Separate
bids shall be taken and contracts awarded. separately in the same
categories as described for preparation of documents. The Borough Code

" exempts Boroughs from this separation réquirement. '

D.  Federal Occupational Safety & Health Act of 1970 (O.6.H.A.) includes

regulations to assure safe and healthy work conditions. - Compliance
- includes specific records and reporting. Consultant shall incorporate in
" contract specifications the contractor's specific responsibility to comply
with regulations of Act and ‘to perform reporting and recording
requirements. O.S.H.A. applies to all construction projects, however
funded, and supercedes and local or state regulations related to safe and
healthy work conditions. ' : '

E. Pennsylvania Act 287 »(Décember‘ 10,‘ 1974) ‘reﬁquires, among other things

that: _

(1)  EBach designer preparing a drawing requiring excavation or
demolition in a site within a political subdivision to show upon the
drawing the approximate location .and type of each underground
utility line or pipe.

(2) The name of the utility company and theif_office address and
. telephone number be designated on the drawing.

(3) Each contractor who intends to perform excavation or demolition
work in a site within a political subdivision to ascertain the location
and type of utility lines and pipes at each site and to notify the

utility company (s) three working days in advance of performing
the excavation or demolition. - '

Addendums/’Bﬁlletins shall.be issued to document and incorporate changes to

_the construction drawings and specifications during the advertising and bidding

period. The Addendum or project Bulletin shall be issued-to all bidding
contractors so that each will receive the same" information.
Addendums/Bulletins become a legal part of the bidding documents. Signed
return copies shall accompany all bid proposals. ‘Oral information shall not be

given to bidders on matters of such changes.



PART II - TERMS AND CONDITIONS

Termination of Contract for Cause. If, through any cause, the
CONTRACTOR shall fail to fulfill in timely and proper manner his
obligations under this Contract, or if the CONTRACTOR shall violate any
of the covenants, agreements, or stipulations of this Contract, the OWNER
shall thereupon have the right to terminate this Contract by giving written
notice to the CONTRACTOR of such termination and specifying the
effective date thereof, at least five days before the effective date of such
termination. In such event, all finished or unfinished documents, data,
studies, surveys, drawings, maps, models, photographs and reports
prepared by the CONTRACTOR under this Contract shall, at the option of
the OWNER, become its property and the CONTRACTOR shall be
entitted to receive just and equitable compensation for any work
satisfactorily completed hereunder.

Notwithstanding the above, the CONTRACTOR shall not be relieved of
liability to the OWNER for damages sustained by the OWNER by virtue
of any breach of the Contract by the CONTRACTOR, and the OWNER
may withhold any payments to the CONTRACTOR for the purpose of set-
off until such time as the exact amount of damages due the OWNER from
the CONTRACTOR is determined.

Termination for Convenience of the OWNER. The OWNER may
terminate this Contract at any time by giving at least ten (10) days notice
in writing to the CONTRACTOR. If the Contract is terminated by the
OWNER as provided herein, the CONTRACTOR will be paid for the time
provided and expenses incurred up to the termination date. If this
Contract is terminated due to the fault of the CONTRACTOR, Paragraph 1
hereof relative to termination shall apply.

Changes. The OWNER may, from time to time, request changes in the
scope of the services of the CONTRACTOR to be performed hereunder.
Such changes, including any increase or decrease in the amount of the
CONTRACTOR'S compensation, which are mutually agreed upon by and
between the OWNER and the CONTRACTOR shall be incorporated in
written amendments to this Contract.

Personnel.

a. The CONTRACTOR represents that he has, or will secure at his
own expense, all personnel required in performing the services
under this Contract. Such personnel shall not be employees of or
have any contractual relationship with the OWNER.

b. All of the services required hereunder will be performed by the
CONTRACTOR or under his supervision and all personnel
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engaged in the work shall be fully qualified and shall be authorized
or permitted under State and Local law to perform such services.

C. None of the work or services covered by this Contract shall be sub-
contracted without the prior written approval of the OWNER. Any
work or services subcontracted hereunder shall be specified by
written contract or agreement and shall be subject to each provision
of this Contract.

Assignability. The CONTRACTOR shall not assign any interest in this
Contract, and shall not transfer any interest in the same (whether by
assignment or novation) without the prior written consent of the OWNER.
Provided, however, that claims for money by the CONTRACTOR from
the OWNER under this Contract may be assigned to a bank, trust
company, or other financial institution without such approval. Written

notice of any such assignment or transfer shall be furnished promptly to
the OWNER.

Reports and Information. The CONTRACTOR, at such times and in such
forms as the OWNER may require, shall furnish the OWNER such
periodic reports as it may request pertaining to the work or services
undertaken pursuant to this Contract, the costs and obligations incurred
or to be incurred in connection therewith, and any other matters covered
by this Contract.

Records and Audits. The CONTRACTOR shall maintain accounts and
records, including personnel, property, and financial records, adequate to
identify and account for all costs pertaining to the Contract and such other
records as may be deemed necessary by the OWNER to assure proper
accounting for all project funds. These records will be made available for
audit purposes to the OWNER, the Department of Community And
Economic Development, or any of their duly authorized representatives,
and will be retained for three years after the expiration of this Contract
unless permission to destroy them is granted by the OWNER.

Confidentiality. All of the reports, information, data, etc., prepared or
assembled by the CONTRACTOR under this Contract are confidential
and the CONTRACTOR agrees that they shall not be made available to
any individual or organization without the prior written approval of the
OWNER.

Copyright. No report, maps, or other documents produced in whole or
in part under this Contract shall be the subject of an application for
copyright by or on behalf of the CONTRACTOR.

Compliance with Local Laws. The CONTRACTOR, shall give all notices
and comply with all laws, ordinances, codes, rules, regulations, and
lawful orders of any public OWNER, bearing upon the performance of the
project, and shall commit no trespass on any public or private property in
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performing any of the work embraced by this Contract. The
CONTRACTOR must pay, at the CONTRACTOR'S own expense, any and
all costs associated with the above stated compliance.

Equal Employment Opportunity. During the performance of this
Contract, the CONTRACTOR agrees as follows:

a.

The CONTRACTOR will not discriminate against any employee or
applicant for employment because of race, religion, sex, color,
national origin, handicap, or familial status. The CONTRACTOR
will take affirmative action to ensure that applicants are employed,
and that employees are treated during employment without regard
to their race, religion, sex, color, national origin, handicap, or
familial status. Such action shall include, but not be limited to, the
following:  Employment, upgrading, demotion, or transfer;
recruitment or recruitment advertising; layoff or termination; rates
of pay or other forms of compensation; and selection for training,
including apprenticeship. The CONTRACTOR agrees to post in
conspicuous places, available to employees and applicants for
employment, notices to be provide by the OWNER setting forth the
provisions of this non-discrimination clause.

The CONTRACTOR will, in all solicitation or advertisements for
employees placed by or on behalf of the CONTRACTOR, state that
all qualified applicants will receive consideration for employment
without regard to race, religion, color, national origin, handicap, or
familial status.

The CONTRACTOR will send to each labor union or representative
of workers with which he has a collective bargaining agreement or
other Contract or understanding, a notice to be provided advising
the said labor union or worker's representatives of the
CONTRACTOR'S commitments under this section, and shall post
copies of the notice in conspicuous places available to employees
and applicants for employment.

The CONTRACTOR will comply with all provisions of Executive
Order 11246 of September 24, 1965, and of the rules, regulations
and relevant orders of the Secretary of Labor.

The CONTRACTOR will furnish all information and reports
required by Executive Order 11246 of September 24, 1965, and by
the rules, regulations and orders of the Secretary of Labor, or
pursuant thereto, and will permit access to his books, records, and
accounts by the Department of Community And Economic
Development and the Secretary of Labor for purposes of
investigation to ascertain compliance with such rules, regulations
and orders.



